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Are you Digital 
Ready?

“Technology is increasingly 

seen as a crucial enabler for 

new strategic capabilities in 

higher education institutions, 

and CIOs are being asked to 

identify and implement 

game-changing technology. “

-Gartner Report, 2017



Agenda

•Using Excel

•New features in Word

•Navigating Microsoft Office 365

•Additional resources!



Education 
Transformation 
Framework
The Microsoft Education 

Transformation Framework provides 

practical advice to develop a strategy 

for digital transformation; supporting 

new approaches to:

• Manage student success and 

lifecycle

• Modernize teaching and learning

• Empower research

• Provide efficient and effective 

physical and digital infrastructure 



Microsoft Excel Online

With Excel on your PC, Mac, or mobile device, you 

can: 

• Streamline data entry with AutoFill. 

• Utilize Forms and receive in real time data

• Share your work from within Excel, using 

OneDrive.

• Edit spreadsheets with others, wherever they 

are.



Microsoft Word Online

With Word on your PC, Mac, or mobile device, you 

can:

• Create documents from scratch, or a template.

• Add text, images, art, and videos.

• Save to OneDrive, to get to your documents 

from your computer, tablet, or phone.

• Share your documents, and work with others.





Accessibility features in Microsoft 365

• Immersive Reader

• Dictate Office 365 Online

• Rehearse with Coach

• Subtitles

• Office Lens



Microsoft Office 365 for Education



Continued Support Plan 
Microsoft services include events, training, and partner support throughout the year 

Educator Training Community Partner Events

Microsoft Innovative Educator (MIE) training and 
certifications

In-depth 1:1 personal training to discover how Microsoft 
can help you reach your classroom goals

Guided on- and off-site training sessions to integrate 
technology into curriculum

Programming and Events: 2,300 hours of educational 
programming

Partnerships: Access our complete Microsoft Partner 
Network including subject matter experts

Philanthropy: Our GIVE program helps organizations 
around the globe

Class Trips: Choose small group, interactive workshops, 
and/or engaging and exploratory tech adventures

Job Shadows: Interview our staff and discover what it’s 
like to test out the latest gadgets

STEM and YouthSpark workshops 

Summer Camps: Focused on games and 3D design

Minecraft Build Challenges



Microsoft Virtual Trainings

Ask us about Virtual Graduation! Submit your request at aka.ms/msftgradrequest

Visit our website and RSVP! -

Microsoft.com/Cerritos



Support for educators

Office Edu 
Support 

Support.office.com/education 

Teacher friendly end user 
support

Videos, screen grabs, 
visual guidance

Student help center

Microsoft Education 
Community 

Education.microsoft.com

Best practices from the 
educator community

Getting started guides on 
Teams based on user

Microsoft Innovative 
Educator training 

../../K12/Education.microsoft.com


Thank you!

Jasmine Thanglung, Education Expert

Jasmine.Thanglung@microsoft.com

Join our free virtual workshops - Microsoft.com/Cerritos


