¢l
College
Compton College

Student Housing

General Requirements
1111 E. Artesia Blvd., Compton, CA 90221

Specifications
DSA SUBMITTAL
VOLUME 1

April 17, 2023

u = \r,
l mi s
archi

tecture

Lo LUl &



COMPTON COLLEGE STUDENT HOUSING
COMPTON COLLEGE

ARCHITECT

HPI Architecture

AMMAR NAJI
115 22nd Street SARSAM

Newport Beach, CA 92663
Tel. (949) 675-6442
Fax: (949) 675-4543

Contacts: Ammar Sarsam, Principal

CIVIL ENGINEER

VCA ENGINEERS, INC.

1041 S. Garfield Ave. #210
Alhambra, CA 91801

Tel.  (323) 729-6098 No._ C36079
Fax: (323) 729-6043 Exp. 6/30/24

Contact: Virgil Aoanan

LANDSCAPE ARCHITECT

RLA

8841 Research Drive, Suite 200
Irvine, CA 92618

Tel. (949) 387-1323

Contact: TRAVIS EBBERT

STRUCTURAL ENGINEER

JOHN A. MARTIN & ASSOCIATES (JAMA)

950 S. Grand Ave. Ste. 400
Los Angeles, CA 90015
Tel. (213) 483-6490

Contact: Shane Fitzgerald

SEALS PAGE
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P2S, Inc.
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Long Beach, California 90815

Tel.  (562) 497-2999
Contact: Nate Behning
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P2S, Inc.
5000 East Spring Street, 8" Floor
Long Beach, California 90815

Tel.  (562) 497-2999
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ComPTON COMMUNITY COLLEGE DISTRICT

NOTICE TO CONTRACTORS CALLING FOR BIDS

DISTRICT

COMPTON COMMUNITY COLLEGE DISTRICT

PROJECT DESCRIPTION

STUDENT HOUSING

MANDATORY JOB WALK

Click or tap to enter a date. Choose an item.
Meet at the flagpole by the Administration Building

LATEST TIME/DATE FOR
SUBMISSION OF BID
PROPOSALS

Choose an item.
To Be Determined

LOCATION FOR
SUBMISSION OF BID
PROPOSALS

COMPTON COMMUNITY COLLEGE DISTRICT
1111 East Artesia Boulevard

Compton, CA 90221

Building: C-Row,Business Services Office
Office/Room: C-34

LOCATION FOR
OBTAINING BID AND
CONTRACT DOCUMENTS

The District’'s Website:
http://www.compton.edu/district/administration/businessadmin/Bid
Proposal Requests.aspx

NOTICE IS HEREBY GIVEN that the above-named California Community College District, through its
Board of Trustees (“the District”) will accept Bid Proposals for the Contract for STUDENT HOUSING
(“the Work”).

1.

Submittal of Bid Proposals. All Bid Proposals shall be submitted on forms furnished by the District
at or prior to the date and time set forth above.

Bid and Contract Documents. The Bid and Contract Documents can be obtained at:

http://www.compton.edu/district/administration/businessadmin/Bid_Proposal Requests.aspx. Bid
and Contract Documents will be available after Click or tap to enter a date.. While the Bid and
Contract Documents may be available through other Planrooms or sites, the District does not
guarantee the authenticity or completeness of the Bid and Contract Documents obtained from
such other Planrooms or sites. Bidders shall be solely responsible for reviewing the District’s
website and downloading any and all Project Documents and Addenda from the District website.

Documents Accompanying Bid Proposal. Each Bid Proposal shall be accompanied by: (i) the
required Bid Security; (i) Subcontractors List; (iii) Non-Collusion Affidavit; (iv) Statement of
Bidder’s Qualifications; (v) CBA Letter of Assent; and (vi) DVBE Worksheets (DVBE Attachments
A-G).

Prevailing Wage Rates. Pursuant to California Labor Code 81773, the Director of the Department
of Industrial Relations of the State of California has determined the generally prevailing rates of
wages in the locality in which the Work is to be performed. Copies of these determinations, entitled
‘PREVAILING WAGE SCALE” are available for review on the internet at
http://www.dir.ca.gov/dlsr/statistics_research.html. The Contractor awarded the Contract for the
Work shall post a copy of all applicable prevailing wage rates for the Work at conspicuous locations
at the Site of the Work. The Contractor and all Subcontractors performing any portion of the Work
shall pay not less than the applicable prevailing wage rate for the classification of labor provide by
their respective workers in prosecution and execution of the Work. During the Work and pursuant
to Labor Code 81771.4(a)(4), the Department of Industrial Relations shall monitor compliance with
prevailing wage rate requirements and enforce the Contractor’s prevailing wage rate obligations.

Bidder and Subcontractors DIR Reqistered Contractor Status. Pursuant to and in accordance with
Labor Code 81771.1, each Bidder must be a DIR Registered Contractor when submitting a Bid
Proposal. The Bid Proposal of a Bidder who is not a DIR Registered Contractor when the Bid
Proposal is submitted will be rejected for non-responsiveness. All Subcontractors identified in a
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10.

11.

Bidder’'s Subcontractors’ List must be DIR Registered contractors at the time the Bid Proposal is
submitted.

Contractors’ License Classification. The District requires that Bidders possess the following
classification(s) of California Contractors License at the time that the Contract for the Work is
awarded - B - General Building. The Bid Proposal of a Bidder who does not possess a valid and
in good standing Contractors’ License in the classification(s) set forth above will be rejected for
non-responsiveness. Any Bidder not duly and properly licensed is subject to all penalties imposed
by law. No payment shall be made for the Work unless and until the Registrar of Contractors
verifies to the District that the Bidder awarded the Contract is properly and duly licensed for the
Work.

Community Benefits Agreement (“CBA”); Letter of Assent. The Work is subject to the Community
Benefits Agreement (“CBA”) between the District and the Los Angeles/Orange Counties Building
and Trades Council. The CBA is incorporated and made a part of the Contract Documents; a copy
of the CBA is attached to the Special Conditions as Attachment C. The Each Bidder must submit
the completed and executed CBA Letter of Assent concurrently with submitting its Bid Proposal.
A Bid Proposal submitted without the executed CBA Letter of Assent will be rejected for non-
responsiveness. All Subcontractors must complete and execute the CBA Letter of Assent as a
condition to performing any Work.

Owner Controlled Insurance Program (“OCIP”). The District has elected to implement an Owner
Controlled Insurance Program (“OCIP”) under the Statewide Educational Wrap Up Program
(“SEWUP”) in connection with construction of the Project. The SEWUP Joint Powers Authority
(“JPA”) will be providing the OCIP on behalf of the District. Subject to meeting underwriter and
other requirements of the OCIP, the JPA will provide Workers’ Compensation, Employer’s Liability,
General Liability, Contractors’ Pollution Liability, and Builders Risk insurance for the Contractor
(along with Enrolled Subcontractors) and other designated parties for Work performed at the Site.
The District will pay all premiums associated with the OCIP, unless otherwise indicated in the
Contract Documents. Insurance coverage provided under the OCIP is limited in scope and specific
to Work performed after the inception date of enrollment into the OCIP. Labor and operations
relating to the Work conducted away from the Site (“Offsite Operations”) are not covered by the
OCIP; the Contractor and Subcontractors shall obtain insurance for Offsite Operations as required
by the Contract Documents. In addition to any insurance provided by the District through the OCIP,
the Contractor and Subcontractors are responsible for obtaining insurance coverages required by
General Conditions, Article 6. The District encourages Bidders to carefully review provisions of
the Contract Documents relating to the OCIP and other insurance required to be maintained by
the successful Bidder and to discuss insurance requirements with their insurance agents, brokers
or insurance consultants to assure that all required insurance policies and minimum coverage
amounts are maintained during the Work.

Disabled Veteran Business Enterprises (“DVBE”) Participation Goal. Pursuant to Military &
Veterans Code §999.2, the District has established a Good Faith Participation Goal for DVBEs of
three percent (3%) of the value of the Work. The District's DVBE Participation Goal Policy (“DVBE
Policy”) is set forth in the Contract Documents. All Bidders shall submit to the District DVBE
Worksheets establishing achievement of the DVBE Participation Goal or Good Faith Efforts to
achieve the DVBE Participation Goal. Failure of any Bidders to comply with the DVBE Worksheet
submission requirement will result in rejection the Bidder’s Bid Proposal for non-responsiveness.

Contract Time. Substantial Completion of the Work shall be achieved as set forth in the Contract
Documents; Liquidated Damages will be assessed for delayed Substantial Completion.

Bid Security. Each Bid Proposal shall be accompanied by Bid Security in an amount not less than
ten percent (10%) of the maximum amount of the Bid Proposal, inclusive of any additive Alternate
Bid Item(s). A Bid Proposal which is not accompanied by the required Bid Security is non-
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ComPTON COMMUNITY COLLEGE DISTRICT

responsive and will be rejected by the District.

12. Alternate Bid Items. If the bidding include(s) Alternate Bid Items for which each Bidder must
propose pricing for each Alternate Bid Item, the District’'s selection of Alternate Bid Items for
determination of the lowest bid shall be as set forth in the Instructions to Bidders.

13. No Withdrawal of Bid Proposals. Bid Proposals shall not be withdrawn by any Bidder for sixty (60)
days after the opening of Bid Proposals. During this time, all Bidders shall guarantee prices quoted
in their respective Bid Proposals.

14. Job-Walk. The District will conduct a Mandatory Job Walk on To Be Determined beginning at 2:00
PM Bidders are to meet at the flag pole just south of the Administration Building at Compton
College for the Job Walk. Parking permit is $3.00 and permits are available at parking kiosks in
the parking lots. Please plan accordingly. If the Job Walk is mandatory, the Bid Proposal
submitted by a Bidder whose representative(s) did not attend the entirety of the Mandatory Job
Walk will be rejected by the District as being non-responsive.

15. Pre-Bid Inquiries. Bidders may submit pre-bid inquiries or clarification requests no later than 2:00
PM on Click or tap to enter a date.. Pre-bid inquiries or clarification requests shall be submitted
only to Carol Kober at: ckober@pcm3.com. Do not submit pre-bid inquiries directly to the
District.

16. Copies of Agreement and Bonds. The number of required executed copies of the Agreement are
THREE (3) The number of required executed copies of the Performance Bond and the Labor &
Materials Payment are THREE (3).

17. Award of Contract; Waiver of Irregularities. The Contract, if awarded, will be by action of the
District's Board of Trustees to the responsible Bidder submitting the lowest priced responsive Bid
Proposal. If Alternate Bid Items are included in the bidding, the lowest priced Bid Proposal will be
determined on the basis of the Base Bid Proposal or on the Base Bid Proposal and the combination
of Alternate Bid Items selected in accordance with the above. The District reserves the right to
reject any or all Bid Proposals or to waive any irregularities or informalities in any Bid Proposal or
in the bidding.

Advertisement publication dates:
To Be Determined
To Be Determined

[End of Section]
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INSTRUCTIONS FOR BIDDERS

1. Bid Proposal. Bid Proposals not conforming to these Instructions for Bidders and the Notice to
Contractors Calling for Bids (“Call for Bids”) may be deemed non-responsive and rejected.

1.1. Completion of Bid Proposal. Where required, numbers shall be stated by words and figures;
words; conflicts between numbers stated in words and in figures are governed by the words.
Bid Proposals are non-responsive and will be rejected if: (i) partially completed; (ii) submitted
on forms other than those required by the District; (iii) erasures, interlineations or other
corrections are not suitably authenticated by the initials of the person(s) signing the Bid
Proposal adjacent to such erasure, interlineations or correction; (iv) a Bid Proposal, or portions
thereof, is/are determined by the District to be illegible, ambiguous or inconsistent.

1.2. Submittal. Bid Proposals shall be submitted in sealed envelopes bearing on the outside the
Bidder's name and address along with an identification of the Work for which the Bid Proposal
is submitted. A Bid Proposal is deemed submitted only if the outer envelope containing the
Bid Proposal is stamped by the District’'s date/time stamp machine at the location where Bid
Proposals are to be submitted.

1.3. Withdrawal; Modification. No oral modification or withdrawal of a submitted Bid Proposal will
be considered; a written request to modify or withdraw a submitted Bid Proposal will be
considered only if the written request is received by the District before the public opening of
Bid Proposals.

2. Bid Security. Each Bid Proposal shall be accompanied by Bid Security in the form of: (i) cash; (ii)
certified or cashier's check payable to the District; or (iii) a Bid Bond, in the form and content
incorporated into the Contract Documents (the “Bid Security”) in an amount not less than ten
percent (10%) of the maximum amount of the Bid Proposal. Bid Bonds must conform to the
following: (i) the Bid Bond is in the form and content included herein; and (ii) the Surety is an
Admitted Surety Insurer under Code of Civil Procedure §995.120; (iii) authorized employees or
representatives of the Bidder and Surety execute the Bid Bond and their signatures are duly
notarized; (iv) the Surety’s representative’s authority to bind the Surety is attached to the Bid Bond
and duly attested to by the Surety; and (v) all other information required by the form of the Bid
Bond is completely and accurately provided.

3. Erasures; Inconsistent or lllegible Bid Proposals. Bid Proposals must not contain any erasures,
interlineations or other corrections unless the same are suitably authenticated by affixing in the
margin immediately opposite such erasure, interlineations or correction the initials of the person(s)
signing the Bid Proposal. If a Bid Proposal, or portions thereof, are determined by the District to
be illegible, ambiguous or inconsistent, whether by virtue of any erasures, interlineations,
corrections or otherwise, the District may reject such a Bid Proposal as being non-responsive.

4. Examination of Site and Contract Documents. Each Bidder shall, at its sole cost and expense,
inspect the Site and to become fully acquainted with the Contract Documents prior to bid and
conditions affecting the Work. The submission of a Bid Proposal is prima facie evidence of the
Bidder’s full compliance with the foregoing requirements.

5. Agreement and Bonds Upon Award of Contract. If the Bidder submitting this Bid Proposal is
awarded the Contract, the undersigned will execute and deliver to the District the Contract in the
form attached hereto within five (5) calendar days after notification of award of the
Contract. Concurrently with delivery of the executed Agreement to the District, the Bidder awarded
the Contract shall deliver to the District: (a) Certificates of Insurance evidencing all insurance
coverage required under the Contract Documents; (b) the Performance Bond; (c) the Labor and
Material Payment Bond; (d) the Certificate of Workers’ Compensation Insurance; and (e) the Drug-
Free Workplace Certificate. Failure of the Bidder awarded the Contract to strictly comply with the
preceding may result in the District’s rescission of the award of the Contract and/or forfeiture of
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10.

11.

the Bidder’s Bid Security. In such event, the District may, in its sole and exclusive discretion elect
to award the Contract to the responsible Bidder submitting the next lowest Bid Proposal, or to
reject all Bid Proposals. The required number of executed copies of the Agreement and the form
and content of the Performance Bond and the Payment Bond and other documents or instruments
required at the time of execution of the Agreement are specified in the Contract Documents.

Pre-Bid Questions; Contract Document Interpretation and Modifications. Any Bidder in doubt as
to the true meaning of any part of the Contract Documents; finds discrepancies, errors or omissions
therein; or finds variances in any of the Contract Documents with the Laws (“Pre-Bid Questions”),
shall submit a request for an clarification, interpretation or correction thereof using the form of Pre-
Bid Inquiry included with the Contract Documents. Bidders are solely and exclusively responsible
for submitting Pre-Bid Questions no later than the time/date designated in the Call for Bids.
Responses to Pre-Bid Questions will be by written addendum issued by, or on behalf of, the District.
A copy of any such addendum will be mailed or otherwise delivered to each Bidder receiving a set
of the Contract Documents. Failure to request interpretation or clarification of any portion of the
Contract Documents pursuant to the foregoing is a waiver of any discrepancy, defect or conflict
therein.

Interpretation of Drawings, Specifications or Contract Documents. Interpretations, modifications
or corrections of the Contract Documents will be by written addendum issued by or on behalf of
the District. No person is authorized to render an oral interpretation or correction of any portion of
the Contract Documents to any Bidder, and no Bidder is authorized to rely on any such oral
interpretation or correction.

Bidder’'s Assumptions. The District is not responsible for any assumptions made or used by the
Bidder in calculating its Bid Proposal Amount including, without limitation, assumptions regarding
costs of labor, materials, equipment or substitutions/alternatives for any material, equipment,
product, item or system incorporated into or forming a part of the Work which have not been
previously expressly approved and accepted by the District. The successful Bidder, upon award
of the Contract by the District, if any, will be required to complete the Work for the amount bid in
the Bid Proposal within the Contract Time and in accordance with the Contract Documents.

District's Right to Modify Contract Documents. Before the public opening and reading of Bid
Proposals, the District may modify the Work, the Contract Documents, or portion(s) thereof by the
issuance of written addenda disseminated to all Bidders who have obtained a copy of the
Specifications, Drawings and Contract Documents pursuant to the Call for Bids. Failure of a
Bidder to acknowledge addenda in its Bid Proposal will render the Bid Proposal non-responsive
and rejected.

Bidders Interested in More Than One Bid Proposal; Non-Collusion Affidavit. No person, firm,
corporation or other entity shall submit or be interested in more than one Bid Proposal for the same
Work; provided, however, that a person, firm or corporation that has submitted a sub-proposal to
a Bidder or who has quoted prices for materials to a Bidder is not thereby disqualified from
submitting a sub-proposal, quoting prices to other Bidders or submitting a Bid Proposal for the
proposed Work to the District. Failure of a Bidder to submit a completed and executed Non-
Collusion Affidavit with its Bid Proposal will render the Bid Proposal non-responsive.

Award of Contract. The District reserves the right to reject any and all Bid Proposals or to waive
any irregularities or informalities in any Bid Proposal or in the bidding. Award of the Contract, if
made by the District through action of its Board of Trustees, will be to the responsible Bidder
submitting the lowest priced responsive Bid Proposal.

11.1. Responsive Bid Proposal. A responsive Bid Proposal shall mean a Bid Proposal which
conforms, in all material respects, to the Bid and Contract Documents.

11.2. Responsible Bidder. A responsible Bidder is a Bidder who has the capability in all respects,
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to perform fully the requirements of the Contract Documents and the moral and business
integrity and reliability which will assure good faith performance. In determining responsibility,
the following criteria will be considered: (i) the ability, capacity and skill of the Bidder to perform
the Work of the Contract Documents; (ii) whether the Bidder can perform the Work promptly
and within the time specified, without delay or interference; (iii) the character, integrity,
reputation, judgment, experience and efficiency of the Bidder; (iv) the quality of performance
of the Bidder on previous contracts, by way of example only, the following information will be
considered: (a) the administrative, consultant or other cost overruns incurred by the District
on previous contracts with the Bidder; (b) the Bidder's compliance record with contract general
conditions on other projects; (c) the submittal by the Bidder of excessive and/or
unsubstantiated extra cost proposals and claims on other projects; (d) the Bidder’s record for
completion of work within the contract time and the Bidder's compliance with the scheduling
and coordination requirements on other projects; (e) the Bidder's demonstrated cooperation
with the District and other contractors on previous contracts; (f) whether the work performed
and materials furnished on previous contracts was in accordance with the Contract
Documents; (v) the previous and existing compliance by the Bidder with laws and ordinances
relating to contracts; (vi) the sufficiency of the financial resources and ability of the Bidder to
perform the work of the Contract Documents; (vii) the quality, availability and adaptability of
the goods or services to the particular use required; (viii) the ability of the Bidder to provide
future maintenance and service for the warranty period of the Contract; (ix) whether the Bidder
is in arrears on debt or contract or is a defaulter on any surety bond; (x) such other information
as may be secured by the District having a bearing on the decision to award the Contract, to
include without limitation the ability, experience and commitment of the Bidder to properly and
reasonably plan, schedule, coordinate and execute the Work of the Contract Documents and
whether the Bidder has ever been debarred from bidding or found ineligible for bidding on any
other projects. The ability of a Bidder to provide the required bonds will not of itself
demonstrate responsibility of the Bidder.

11.3. Alternate Bid Items. The following shall apply if Alternate Bid ltem(s) are included in the
bidding for the Work.

11.3.1.Lowest Priced Responsive Bid Proposal. The lowest priced Bid Proposal shall be
determined based on the Bidder’s proposed pricing for the Base Bid Proposal and the
cumulative proposed pricing for all Alternate Bid Items.

11.3.2.Alternate Bid Iltems Proposal. If the bidding includes Alternate Bid Items, the price(s)
proposed by a Bidder for each Alternate Bid Item shall be set forth in the appropriate
line item of the Alternate Bid Items Proposal form. If Alternate Bid Items are included
in the bidding, each Bidder shall submit its completed and executed Alternate Bid Items
Proposal Form with submission of the Bid Proposal. The Bid Proposal of a Bidder will
be rejected for non-responsiveness if the Bidder fails to propose prices for each
Alternate Bid Item included in the bidding.

11.3.3.Alternate Bid Items Not Included in Award of Contract. Bidders are referred to the
provisions of the Contract Documents permitting the District, during performance of the
Work, add or delete from the scope of the Work any or all of the Alternate Bid Items
with the cost or credit of the same being the amount(s) set forth by in the Alternate Bid
Iltems Proposal.

12. Subcontractors. Each Bidder shall submit a list of its Subcontractors for the Work as required by
California Public Contract Code 884100 et seq. on the form furnished. If a Bidder requires bonds
of its Subcontractor(s), such requirements shall be specified in the Bidder’s written or published
request for sub-bids.
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13. Workers’ Compensation Insurance. Pursuant to California Labor Code 83700, the successful
Bidder shall secure Workers’ Compensation Insurance for its employees engaged in the Work of
the Contract. The successful Bidder shall sign and deliver to the District the Certificate of Workers
Compensation Insurance incorporated into the Contract Documents.

14. OCIP.

14.1. General. Pursuant to Government Code 84420.5, Labor Code 886300, et seq. and Title 8 of
the California Code of Regulations, the District has implemented an OCIP for the Work as
more particularly set forth herein and in the Contract Documents. Pursuant to the OCIP, the
District shall purchase, provide and maintain for the benefit of the Contractor and its
Subcontractors and Sub-Subcontractors, certain insurance for Workers’
Compensation/Employer’s Liability, General Liability, and Contractor’s Pollution Liability as
more particularly set forth in the Contract Documents, including but not limited to Article 6 of
the General Conditions. Notwithstanding insurance coverages provided under the OCIP, the
Contractor and its Subcontractors, Sub-Subcontractors and others shall purchase, provide
and maintain certain other insurance coverage’s not provided for under the OCIP as set forth
in the Contract Documents, including but not limited to Article 6 of the General Conditions.

14.2. Bid Proposals Exclusion of Contractor/Subcontractor Insurance Costs. Bidders’ pricing
proposals in their Bid Proposals shall be exclusive of premium and other costs of the Bidder
and its Subcontractors for the insurance coverages provided under the OCIP. The price
proposal in each Bidder's Bid Proposal shall be inclusive of premium and other costs for
obtaining and maintaining insurance coverages required by the Contract Documents, but not
included in the scope of coverages afforded under the OCIP. Excluded insurance costs shall
include self-funded insurance coverages, coverages requiring large deductibles and costs for
any coverage above the self-funded or deductible portions. The foregoing notwithstanding,
the District may require the Bidder and its Subcontractors propose pricing for obtaining
insurance coverages similar to those provided by the OCIP as an Alternate Bid Item.

14.3. Minimum_Safety Requirements; Responsive Bid Proposal. In addition to other standards
and requirements set forth herein relating to responsive Bid Proposals, a Bid Proposal will be
deemed non-responsive and rejected by the District if the Minimum Safety Requirements
under the OCIP are not met or exceeded. Pursuant to Government Code §4420.5, the District
has established the Minimum Safety Requirements set forth below. The Bidder and each of
the Bidder's Subcontractors who are identified on the Bidder's Subcontractors List must meet
the Minimum Safety Requirements. The Bid Proposal will be rejected for non-responsiveness
if the Bidder does not meet the Minimum Safety Requirements.

14.3.1. No Cal-OSHA Violations deemed Serious and Willful. No (zero) violations deemed
serious and willful, or repeat under Labor Code 886300 et seq. within the past five (5)
years.

14.3.2. Injury and lliness Prevention Program (“lIPP”). The Bidder and all listed Subcontractors
of the Bidder shall have a current IIPP conforming to Labor Code 83201.5 or Labor
Code 86401.7.

14.3.3. Workers Compensation Insurance EMR. The Bidder and the Bidder’s listed
Subcontractors shall have a current Workers Compensation Insurance Experience
Modification Rating (“EMR”) of no more than 1.25.

14.4. District Verification of Compliance with Minimum OCIP Requirements. The District will verify
compliance with Minimum OCIP Requirements, including the EMR of Bidders. Any
information found to be incorrect or untrue shall render Bidder’s Bid Proposal non-responsive.

15. DVBE Patrticipation Goal. Bidders must meet the DVBE Participation Goal or demonstrate that
Good Faith Efforts were made to meet the DVBE Participation Goal. The DVBE Patrticipation Goal
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16.

17.

18.

19.

20.

21.

is not a quota or a set-aside, but Good Faith Efforts must be made to achieve the DVBE
Participation Goal. The DVBE Participation Goal and related documents establishing a Bidder’s
achievement of the DVBE Participation Goal are set forth in the DVBE Participation Policy and
DVBE Worksheets. All Bid Proposals be submitted with the completed DVBE Worksheets. The
Bid Proposal of a Bidder who did not meet the DVBE Participation Goal and who does not
demonstrate by the DVBE Worksheets that Good Faith Efforts were made to achieve the DVBE
Participation Goal will be rejected for non-responsiveness.

Bid Security Return. The Bid Security of the Bidders submitting the three (3) lowest priced
responsive Bid Proposals will be held by the District for ten (10) days after the period for which Bid
Proposals must be held open, as set forth the Call for Bids, or until posting by the successful
Bidder(s) of the bonds, certificates of insurance required and return of executed copies of the
Agreement, whichever first occurs, at which time the Bid Security of such other Bidders will be
returned to them.

Forfeiture of Bid Security. If the Bidder awarded the Contract fails or refuses to execute the
Agreement within five (5) calendar days from the date of receiving notification that it is the Bidder
to whom the Contract has been awarded, the District may declare the Bidder's Bid Security
forfeited as damages caused by the failure of the Bidder to enter into the Contract and may
thereupon award the Contract for the Work to the responsible Bidder submitting the next lowest
priced Bid Proposal or may call for new bids, in its sole and exclusive discretion.

Contractor’s License. No Bid Proposal will be considered from a Bidder who, at the time Bid
Proposals are opened, is not licensed to perform the Work of the Contract Documents, in
accordance with the Contractors’ License Law, California Business & Professions Code §§7000
et seq. This requirement will not be waived by the District or its Board of Trustees.

Bidder’s Qualifications. Each Bidder shall submit with its Bid Proposal the form of Statement of
Qualifications, which is included within the Contract Documents. All information required by
Statement of Qualifications shall be completely and fully provided. Any Bid Proposal which is not
accompanied by the Statement of Qualifications completed with all information required and
bearing the signature of the Bidder’s duly authorized representative under penalty of perjury will
render the Bid Proposal non-responsive and rejected. The Bid Proposal of a Bidder whose
response to any question in the Essential Requirements section of the Statement of Qualifications
resulted in a “Not Qualified” status will be rejected for non-responsiveness. If the District
determines that any information provided by a Bidder in the Statement of Qualifications is false or
misleading, or is incomplete so as to be false or misleading, the District may reject the Bid Proposal
submitted by such Bidder as being non-responsive.

Job-Walk. The District will conduct a Job-Walk at the time(s) and place(s) designated in the Call
for Bids. Attendance by representatives of the Bidder’s Subcontractors at a Mandatory Job Walk
without attendance by a representative of the Bidder is not sufficient to meet the Bidder’s
obligations hereunder and will render the Bid Proposal of such Bidder to be non-responsive.
Notwithstanding the non-compulsory attendance of Bidders at a Non-Mandatory Job Walk, all
Bidders are encouraged to attend Non-Mandatory Job Walks.

Public Records. Bid Proposals and other documents responding to the Call for Bids become the
exclusive property of the District upon submittal to the District. At such time as the District issues
he Notice of Intent to award the Contract pursuant to these Instructions for Bidders, all Bid
Proposals and other documents submitted in response to the Call for Bids become a matter of
public record and shall be thereupon be considered public records, except for information
contained in such Bid Proposals deemed to be Trade Secrets (as defined in California Civil Code
§3426.1) confidential or proprietary. The District is not liable or responsible for the disclosure of
such records, including those exempt from disclosure if disclosure is deemed required by law, by
an order of Court, or which occurs through inadvertence, mistake or negligence on the part of the
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22.

23.

24,

District or its officers, employees or agents. When Bid Proposals are deemed a matter of public
record, pursuant to the above, any Bidder or other party shall be afforded access for inspection
and/or copying of such Bid Proposals pursuant to the California Access to Public Records Act,
California Government Code 887920, et. seq. If the District is required to defend or otherwise
respond to any action or proceeding wherein request is made for the disclosure of the contents of
any portion of a Bid Proposal deemed exempt from disclosure hereunder, the Bidder submitting
the materials sought by such action or proceeding agrees to defend, indemnify and hold harmless
the District in any action or proceeding from and against any liability, including without limitation
attorneys’ fees arising there from. The party submitting materials sought by any other party shall
be solely responsible for the cost and defense in any action or proceeding seeking to compel
disclosure of such materials; the District’'s sole involvement in any such action shall be that of a
stakeholder, retaining the requested materials until otherwise ordered by a court of competent
jurisdiction.

Drug Free Workplace Certificate. The successful Bidder will be required to execute a Drug Free
Workplace Certificate pursuant to California Government Code 888350 et seq., concurrently with
execution of the Agreement.

Notice of Intent to Award Contract. Following the public opening and reading of Bid Proposals,
the District will issue a Notice of Intent to Award the Contract, identifying the Bidder to whom the
District intends to award the Contract and the date/time/place of the District's Board of Trustees
meeting at which award of the Contract will be considered.

Bid Protest. Any Bidder submitting a Bid Proposal to the District may file a protest of the District’s
intent to award the Contract provided that each and all of the following are complied with: (i) the
bid protest is in writing; (ii) the bid protest is filed and received by the District’'s Vice President of
Administrative Services, not more than five (5) calendar days following the date of bid opening;
and (iii) the written bid protest sets forth, in detail, all grounds for the bid protest, including without
limitation all facts, supporting documentation, legal authorities and argument in support of the
grounds for the bid protest; any matters not set forth in the written bid protest shall be deemed
waived. All factual contentions must be supported by competent, admissible and credible
evidence. Any bid protest not conforming to the foregoing shall be rejected by the District as
invalid. Provided that a bid protest is filed in strict conformity with the foregoing, the District’s Vice
President of Administrative Services, or such individual(s) as may be designated by him/her, shall
review and evaluate the basis of the bid protest. Either the Vice President of Administrative
Services, or other individual designated by him/her shall provide the bidder submitting the bid
protest with a written statement concurring with or denying the bid protest. The rendition of a
written statement by the District’s Vice President of Administrative Services, (or his/her designee)
is an express conditions precedent to the institution of any judicial proceedings relative to the
bidding process, the District’s intent to award the Contract, the District’s disposition of any bid
protest or the District’'s decision to reject all Bid Proposals. If any such judicial proceedings are
instituted and the District is named as a party thereto, the prevailing party(ies) shall recover from
the other party(ies), as costs, all attorneys’ fees and costs incurred in connection with any such
proceeding, including any appeal arising there from.

[END OF SECTION]

Short Form Construction; CBA; DVBE and OCIP (Rev. March, 2023) Page|10
Instructions for Bidders; Section 00 21 13
STUDENT HOUSING



ComPTON COMMUNITY COLLEGE DISTRICT

BID PROPOSAL
PROJECT: STUDENT HOUSING (“the Work”)

Bidder Name

Bidder
Representative(s) Name and Title

Name and Title

Bidder Email Phone/Fax

Representative(s) ( )
Contact Information Telephone

( )
Fax

Bidder Mailing Address

Address

City/State/Zip Code

California Contractors’
License Number

Classification and Expiration Date

1. Bid Proposal.

2.

1.1.

1.2.

1.3.

1.4.

Base Bid Price. The undersigned Bidder, having become familiarized with the Contract
Documents and the local conditions affecting the performance or cost of to perform the Work,
the Bidder proposes and agrees to perform the Work of the Contract Documents including,
without limitation, providing and furnishing any and all of the labor, materials, tools, equipment
and services necessary to perform all obligations under the Contract Documents for the sum
of: Dollars ($ ).

Allowances. The District has established the following Allowance Amount for each Allowance
Item set forth in the following.

Allowance Allowance Item Description Allowance Amount
Iltem No.
A-1 Unforeseen Conditions; District Authorized Scope $
Modifications.

Aggregate Allowance Amount | $

Bid Proposal Price. The Bid Proposal Price is the sum of the Base Bid Price (Paragraph 1.1)
plus Aggregate Allowance Amount (Paragraph 1.2) which is:

Dollars ($ ).

Alternate Bid Items. If the bidding includes Alternate Bid ltems, the Bidder’s price proposal(s)
for Alternate Bid Items is/are set forth in the form of Alternate Bid Item Proposal attached to
this Bid Proposal. Price proposal(s) for Alternate Bid Item(s) will not form the basis for the
District’s award of the Contract unless an Alternate Bid Item is incorporated into the scope of
Work of the Contract awarded.

Addenda. The Bidder confirms that: (i) it has received and reviewed all Addenda issued by the

District, if any, as set forth below; and (ii) that this Bid Proposal incorporates and is inclusive of, all
items or other matters contained in all Addenda, if any, issued by or on behalf of the District.
Failure of the Bidder to acknowledge all Addenda may result in rejection of the Bid Proposal
for non-responsiveness.
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ADDENDUM | ADDENDUM ISSUE DATE
NO.

3. Documents Accompanying Bid Proposal. The Bidder has submitted with this Bid Proposal the
following: (i) Bid Security; (ii) Subcontractors List; (iii) Statement of Qualifications; (iv) Non-
Collusion Affidavit; (v) CBA Letter of Assent; and (vi) DVBE Worksheets, Attachments A-G. The
Bidder acknowledges that if this Bid Proposal and the foregoing documents are not fully in
compliance with applicable requirements set forth in the Call for Bids, the Instructions for Bidders
and in each of the foregoing documents, the Bid Proposal may be rejected for non-responsiveness.

4. Award of Contract. Within five (5) days after notification of award of the Contract, the Bidder
awarded the Contract shall execute and deliver to the District three original signature copies of the
Contract in the form attached hereto along with: (i) Certificates of Insurance evidencing all
insurance coverages required under the Contract Documents; (ii) the Performance Bond; (iii) the
Labor and Material Payment Bond; (iv) the Certificate of Workers’ Compensation Insurance; and
(v) the Drug-Free Workplace Certificate. Failure of the Bidder awarded the Contract to strictly
comply with the preceding may result in the District’s recession of the award of the Contract and/or
forfeiture of the Bidder’s Bid Security. In such event, the District may, in its sole and exclusive
discretion elect to award the Contract to the responsible Bidder submitting the next lowest priced
Bid Proposal, or to reject all Bid Proposals.

5. Contractors’ License. The Bidder certifies that: (i) it is duly licensed, in the necessary class(es),
for performing the Work of the Contract Documents, as designated by the District; (ii) that such
license shall be in full force and effect throughout the duration of the performance of the Work
under the Contract Documents; and (iii) that all Subcontractors providing or performing any portion
of the Work are and shall remain properly licensed to perform or provide such portion of the Work.

6. Agreement to Bidding Requirements and Attorneys’ Fees. The undersigned Bidder
acknowledges and confirms its receipt, review and agreement with, the contractual requirements
set forth in this Bid Proposal and the Contract Documents. By executing this Bid Proposal
hereinbelow, the Bidder expressly acknowledges and agrees that if the Bidder institutes any legal
or equitable proceedings in connection with this Bid Proposal and the District is named as a party
thereto, the prevailing party(ies) shall recover from the other party(ies), as costs, all attorneys’ fees
and costs incurred in connection with any such proceeding, including any appeal arising therefrom.
This provision shall constitute a binding attorneys’ fee agreement in accordance with and pursuant
to California Civil Code 81717 which shall be enforceable against the Bidder and the District. This
attorney fee provision shall be solely limited to legal or equitable proceedings arising out of a bid
protest or the bidding process and shall not extend to or have any force and effect on the Contract
for the Work or to modify the terms of the Contract Documents for the Work.

7. Acknowledgment and Confirmation. The undersigned Bidder acknowledges its receipt, review
and understanding of the Drawings, the Specifications and other Contract Documents pertaining
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to the proposed Work. By submitting this Bid Proposal, the undersigned Bidder certifies that the
Contract Documents are, in its opinion, adequate, feasible, accurate and complete for the Bidder
to complete the Work in a workmanlike manner within the Contract Time and for the price proposed
herein. The undersigned Bidder warrants and represents to the District that it has, or has available,
all necessary equipment, personnel, materials, facilities and technical and financial ability to
complete the Work for the amount bid herein, within the Contract Time and in accordance with the
Contract Documents.

Dated:
By:

(Signature of Bidder’s Authorized Officer or Representative)

(Typed or Printed Name)
Title:
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PRE-BID INQUIRY FORM

Project: STUDENT HOUSING
Submittal Date

Bidder inquiries will be responded to only if: (i) submitted on this Pre-Bid Inquiry Form,; (ii) this
completed Pre-Bid Inquiry Form is submitted prior to the latest date/time for submittal of pre-bid
inquiries as set forth in the Call for Bids; and (ii) this completed Pre-Bid Inquiry Form is submitted to

the person or entity noted in the Call for Bids.

Iltem Item Description DrawingSheet Specifications
No. No. &Detail No. Section and
Reference Paragraph No.
Reference

Submitted By:

(Bidder Name)

(Signature of Bidder’'s Authorized Employee, Officer or

Representative)

Bidder Contact Information:

(Bidder Contact Name)

(Phone and Fax)

(Email Address)
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SUBCONTRACTORS LIST

Project (“the Work”)

STUDENT HOUSING

Bidder Name

Bidder's Representative
Signature

(Signature)

(Typed or Printed Name)

Licensed Name of

Address of Office, Mill or

Contractor’s License

Trade or Portion

DIR Registration

Subcontractor Shop Number of Work Number
[DUPLICATE THIS FORM FOR ADDITIONAL SUBCONTRACTORS]
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STATEMENT OF QUALIFICATIONS

Each Bidder must complete and submit this Statement of Qualifications with the Bidder’s Bid Proposal.
The Statement of Qualifications must be executed under penalty of perjury by an authorized employee
or officer of the Bidder. All portions of the Statement of Qualifications must be completed failure to do
so will render the Bid Proposal non-responsive and rejected. If a Bidder's response to any Essential
Requirement results in a “Not Qualified” response, the Bid Proposal of such a Bidder will be rejected
for failure of the Bidder to meet Essential Requirements for the Project.

Bidder Name:

1. Bidder Information.
1.1. Contact Information

Mailing Address

Company Name

Street Address

City, State, Zip Code

Physical Location
(if different from mailing address) Street Address

City, State, Zip Code

Telephone/Fax ( )
Telephone
( )
Fax

1.2. Bidder Contacts.

Name

Contact Information Telephone: ( )
Fax ( )
Email

1.3. California Contractors’ License.

License Number(s)

License Classification(s)

Responsible  Managing
Employee; Responsible
Managing Officer
Expiration Date(s)

[CONTINUED NEXT PAGE]
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1.4. Bidder Form of Entity.

(1 Corporation [J Limited Liability Partnership
1 General Partnership 1 Joint Venture
[ Limited Partnership 1 Sole Proprietorship

1 Limited Liability Company

Revenue. Complete the following for the Applicant’s construction operations; if any portion of the
revenue disclosed is generated by non-construction operations or activities, the Applicant must
identify the portion of revenue attributed to construction operations and generally describe
business activities of the Applicant that generates non-construction operations related revenue.

Calendar Year/ Fiscal Annual Gross Average Dollar Dollar Value of
Year Revenue Value of all Largest Contract
Contracts
2019 (2018/2019)
2020 (2019/2020)
2021 (2020/2021)
3. References.
DSA Project Inspectors
Firm Name Address Telephone No. Contact Name
Owners
(K-12 School Districts or Community Colleges preferred)
Owner Name Address Telephone No. Contact Name
Architects
(K-12 or Community College Projects)
Architect Firm Name & Address Telephone No. Contact Name
Architect Firm Contact Name
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4. |nsurance.

Insurance Broker

Commercial General Liability Insurer:

Insurance o
Policy No.
Broker

Commercial General Liability | contact Name)

(Street Address)

(City, State & Zip Code)
( )

Telephone Fax

(Email address)

Bid, Performance and Labor &
Materials Payment Bond Surety

Surety:

Surety Broker

(Surety Broker Contact Name)

(Street Address)

(City, State & Zip Code)
( )

Telephone

Fax

(Email address)

Workers Compensation Insurance

Insurer:

Policy No.

Broker

Workers Insurance

Broker

Compensation

(Contact Name)

(Street Address)

(City, State & Zip Code)
( )

Telephone Fax

(Email address)

[CONTINUED NEXT PAGE]
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5. Essential Requirements. A Bidder will not be deemed qualified if the answer to any of the
following questions results in a “not qualified” response and the Bid Proposal submitted by such a
Bidder will be rejected for failure of the Bidder to meet minimum qualifications for the Work.

5.1

5.2.

5.3.

5.4.

5.5.

5.6.

5.7.

5.8.

5.9.

Bidder possesses a valid and currently in good standing California Contractors’ license for the
Classification(s) of Contractors’ License required by the Call for Bids.
[0 Yes [ No (Not Qualified)

Bidder is currently a DIR Registered Contractor?
[0 Yes [ No (Not Qualified)

Bidder has a current commercial general liability insurance policy with coverage limits equal
to or exceeding minimum coverage limits required for the Work.
[0 Yes [ No (Not Qualified)

Bidder has a current workers’ compensation insurance policy as required by the Labor Code
or is legally self-insured pursuant to Labor Code §3700.
[0 Yes [JNo (Not Qualified)

1 Bidder is exempt from this requirement, because it has no employees

The Bidder is ineligible or debarred from submitting Bid Proposals for public works projects or
public works contracts pursuant Labor Code 81777.1 or Labor Code 81777.7.
1 Yes (Not Qualified) [INo

A public agency, within the past five (5) years conducted proceedings that resulted in a finding
that the Bidder, or any predecessor to the Bidder, is not a “responsible” bidder for a public
works project or a public works contract.

I Yes (Not Qualified) [INo

During the last five (5) years, the Bidder or any predecessor to the Bidder, or any of the equity
owners of the Bidder have been convicted of a federal or state crime involving fraud, theft, or
any other act of dishonesty.

I Yes (Not Qualified) [INo

During the past five (5) years a Surety has completed any project or the Bidder’s obligations
under a construction contract.
1 Yes (Not Qualified) [INo

During the past five (5) years the Bidder has been declared in default under any construction
contract to which the Bidder was a party.
1 Yes (Not Qualified) [INo

5.10. Within the past five (5) years, has the Bidder, or any predecessor-in-interest of the Bidder,

entered into a written agreement or verbally/orally agreed with any public agency not to submit
bid proposals, proposals, quotes, or respond to any notice of bids, request for
proposals/qualifications or other similar procurement requests of the public agency for any
construction, construction management, or related services?

1 Yes (Not Qualified) [INo

5.11. The Bidder’'s Worker's Compensation Insurance current EMR is more than 1.25.

1 Yes (Not Qualified) [INo

[ The Bidder is not eligible for an experience modification rating whether due to
not meeting minimum threshold eligibility standard or for any other reason (Not
Qualified)
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5.12. The Bidder's Worker's Compensation Insurance average EMR over the past five (5) years
is more than 1.25.
1 Yes (Not Qualified) [INo

6. Legal/Administrative Proceedings and Surety. If the response to any of the following questions
is a “yes” complete and accurate details must be attached; failure to attach such details will render
the Bid Proposal of the Bidder to be non-responsive and rejected. Responses to the following will
be used to evaluate Bidder responsibility.

6.1. Have legal, arbitration or administrative proceedings been brought by construction project
owner against the Bidder or any of the principals, officers or equity owners of the Bidder within
the past ten (10) years which arise out of or are related to any construction project?

L] Yes [INo
If “yes,” on a separate attachment, include the following details: (i) name of party initiating
proceedings against the Bidder; (ii) contact name, address, phone and email address of party
initiating proceedings; (iii) circumstances resulting in the initiation of proceedings; (iv) amount
or other relief demanded; and (v) outcome of proceedings.

6.2. Has the Bidder brought any legal, arbitration or administrative proceedings against the owner
of a construction project within the past ten (10) years which arise out of or are related to the
construction project, excluding claims for personal injury?

J Yes [INo
If “yes”, on a separate attachment, include the following details: (i) name of owner; (ii) contact
name, address, phone and email address of contact person for owner; (iii) circumstances
resulting in the initiation of proceedings; (iv) amount or other relief demand; and (v) outcome
of proceedings.

6.3. Has the Bidder brought any legal, arbitration or administrative proceedings against the
architect or design professional for a construction project within the past ten (10) years which
arise out of or are related to the construction project?

1 Yes [INo
If “yes,” on a separate attachment, include the following details: (i) name of architect; (ii)
contact name, address, phone and email address of contact person for architect or design
professional; (iii) circumstances resulting in the initiation of proceedings; (iv) amount or other
relief demand; and (v) outcome of proceedings.

6.4. Has the Bidder brought any legal, arbitration or administrative proceedings against the
construction/project manager for a construction project within the past ten (10) years which
arise out of or are related to the construction project?

U Yes LINo
If “yes,” on a separate attachment, include the following details: (i) name of
construction/project manager; (ii) contact name, address, phone and email address of contact
person for construction/project manager; (iii) circumstances resulting in the initiation of
proceedings; (iv) amount or other relief demand; and (v) outcome of proceedings.

6.5. At any time during the past five (5) years, has any surety company made any payments on
behalf the Bidder to satisfy any claims made against a bid, performance or payment bond
issued to the Bidder, in connection with a construction project, either public or private?

1] Yes [INo
If “yes,” on a separate attachment set forth: (i) the amount of each such claim; (ii) the name
and telephone number of the claimant; (iii) the date of the claim; (iv) the grounds for the claim;
(v) the present status of the claim; (vi) the date of resolution of such claim if resolved; (vii) the
method by which such was resolved if resolved; (viii) the nature of the resolution; and (ix) the
amount, if any, at which the claim was resolved.
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6.6. During the past five (5) years, has a surety declined to issue a surety bond for your
organization in connection with a construction project?
L] Yes [INo
If “yes” on a separate attachment provide details of the denial of bond coverage and the name
of the company or companies which denied coverage.

6.7. At any time during the past five (5) years, has any surety company made any payments on
behalf the Bidder to satisfy any claims made against a bid, performance or payment bond
issued to the Bidder, in connection with a construction project, either public or private?

0 Yes [No
If “yes,” on a separate attachment set forth: (i) the amount of each such claim; (ii) the name
and telephone number of the claimant; (iii) the date of the claim; (iv) the grounds for the claim;
(v) the present status of the claim; (vi) the date of resolution of such claim if resolved; (vii) the
method by which such was resolved if resolved,; (viii) the nature of the resolution; and (ix) the
amount, if any, at which the claim was resolved.

6.8. In the last five (5) years has any insurance carrier, for any policy of insurance, refused to
renew the insurance policy for your firm?
0 Yes [No
6.9. Within the past five (5) years, has the Bidder been required to pay either back wages or
penalties for the Bidder’s failure to comply with California prevailing wage laws? This question
refers only to the Bidder’s violation of prevailing wage laws, not to violations of the prevailing
wage laws by a subcontractor.

[J Yes [INo
If yes,” on a separate attachment: (i) describe each instance of prevailing wage rate violation;
(ii) identify the project on which a prevailing wage rate violation occurred; (iii) the public agency
owner of the project; (iv) the number of employees affected by each prevailing wage rate
violation; and (v) amount of back wages and penalties the Bidder was required to pay.

6.10. Within the past five (5) years, has there been more than one occasion in which the Bidder
was penalized or required to pay back wages for failure to comply with the Federal Davis-
Bacon prevailing wage requirements?

] Yes [INo
If yes,” on a separate attachment: (i) describe each instance of prevailing wage rate violation;
(i) identify the project on which a prevailing wage rate violation occurred; (iii) the number of
employees affected by each prevailing wage rate violation; and (iv) amount of back wages
and penalties the Bidder was required to pay.

6.11. Within the past five (5) years, has the Bidder been found to have violated any provision of
California apprenticeship laws or regulations, or the laws pertaining to use of apprentices on
public works projects?

LJ Yes [INo
If “yes”, provide the date(s) of such findings, and attach copies of the Apprenticeship
Counsel’s final decision(s).

7. Projects. Duplicate the forms in Paragraphs 7.1, 7.2 and 7.3; attach the completed forms set forth
in Paragraphs 7.1, 7.2 and 7.3 to the Statement of Qualifications.

7.1. Similar_ Completed Projects. Provide the following for three (3) projects the Bidder has
completed within the past five (5) years similar in size, scope, function and construction value
as the Work:

Project Name
Project Owner; Contact Information
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8.

Executed this___ day of 20 at

Function/Use of Project

Original Contract Duration

Actual Project Completion Duration
Original Contract Price

Final Adjusted Contract Price

7.2. All Completed Projects. On a separate attachment, identify all projects the Bidder has
completed within the three (3) years, including the following information for each identified
Project:

Project Name

Project Owner; Contact Information
Function/Use of Project

Original Contract Duration

Actual Project Completion Duration
Original Contract Price

Final Adjusted Contract Price

7.3. Projects In Progress. On a separate attachment, identify all projects the Bidder currently has
in progress, including the following information for each identified Project:

Project Name

Project Owner; Contact Information
Function/Use of Project

Original Contract Duration

Actual Project Completion Duration
Original Contract Price

Current Adjusted Contract Price

Accuracy and Authority. The undersigned is duly authorized to execute this Statement of
Quialifications under penalty of perjury on behalf of the above-identified Bidder. The undersigned
warrants and represents that he/she has personal knowledge of each of the responses to this
Statement of Qualifications and/or that he/she has conducted all necessary and appropriate
inquiries to determine the truth, completeness and accuracy of responses to this Statement of
Qualifications. The undersigned declares and certifies that the responses to this Statement of
Quialifications are complete and accurate; there are no omissions of material fact or information
that render any response to be false or misleading and there are no misstatements of fact in any
of the responses. The above-identified Bidder acknowledges and agrees that if the District
determines that any response herein is false or misleading or contains misstatements of fact so
as to be false or misleading, the Bidder’s Bid Proposal may be rejected by the District for non-
responsiveness.

(City and State)

| declare under penalty of perjury under California law that the foregoing is true and correct.

By:
(Signature of Bidder’'s Authorized Officer or Representative)
(Typed or Printed Name)
Title:
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NON-COLLUSION AFFIDAVIT

STATE OF CALIFORNIA )
COUNTY OF )

PROJECT: STUDENT HOUSING

L , being first duly sworn, deposes and says that | am the
(Typed or Printed Name)

of , the party submitting
(Title) (Bidder Name)

the foregoing Bid Proposal (“the Bidder”). In connection with the foregoing Bid Proposal, the
undersigned declares, states and certifies that:

1. The Bid Proposal is not made in the interest of, or on behalf of, any undisclosed person,
partnership, company, association, organization or corporation.

The Bid Proposal is genuine and not collusive or sham.

The bidder has not directly or indirectly induced or solicited any other bidder to put in a false or
sham bid, and has not directly or indirectly colluded, conspired, connived, or agreed with any other
bidder or anyone else to put in sham bid, or to refrain from bidding.

4. The bidder has not in any manner, directly or indirectly, sought by agreement, communication, or
conference with anyone to fix the bid price, or that of any other bidder, or to fix any overhead, profit
or cost element of the bid price or that of any other bidder, or to secure any advantage against the
public body awarding the contract or of anyone interested in the proposed contract.

All statements contained in the Bid Proposal and related documents are true.

The bidder has not, directly or indirectly, submitted the bid price or any breakdown thereof, or the
contents thereof, or divulged information or data relative thereto, or paid, and will not pay, any fee
to any person, corporation, partnership, company, association, organization, bid depository, or to
any member or agent thereof to effectuate a collusive or sham bid.

Executed this day of , 20 at

(City, County and State)

| declare under penalty of perjury under the laws of the State of California that the foregoing is true
and correct.

Dated
By:

(Signature of Bidder’'s Authorized Officer or Representative)

(Typed or Printed Name)
Title:
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CERTIFICATE OF WORKERS’ COMPENSATION INSURANCE

I, the of
(Name) (Title)

, declare state and certify that:

(Contractor Name)
| am aware that California Labor Code §83700(a) and (b) provides:

“Every employer except the state shall secure the payment of compensation in one or more of the
following ways:

(a) By being insured against liability to pay compensation in one or more insurers duly
authorized to write compensation insurance in this state.

(b) By securing from the Director of Industrial Relations a certificate of consent to self-insure
either as an individual employer, or one employer in a group of employers, which may be given
upon furnishing proof satisfactory to the Director of Industrial Relations of ability to self-insure
and to pay any compensation that may become due to his or her employees.”

| am aware that the provisions of California Labor Code 83700 require every employer to be insured
against liability for workers’ compensation or to undertake self-insurance in accordance with the
provisions of that code, and | will comply with such provisions before commencing the performance of
this Contract.

I am authorized to execute this Certificate of Workers Compensation Insurance on behalf of the above-
identified Contractor.

Dated:
By:

(Name Printed or Typed)
Title:
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DRUG-FREE WORKPLACE CERTIFICATION

I, , am the of
(Print Name) (Title) (Contractor Name)

| declare, state and certify to all of the following:

1. | am aware of the provisions and requirements of California Government Code 888350 et seq.,
the Drug Free Workplace Act of 1990.

2. | am authorized to certify, and do certify, on behalf of Contractor that a drug free workplace will be
provided by Contractor by doing all of the following:

2.1. Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensation, possession or use of a controlled substance is prohibited in Contractor’s
workplace and specifying actions which will be taken against employees for violation of the
prohibition.

2.2. Establishing a drug-free awareness program to inform employees about all of the following:
(i) the dangers of drug abuse in the workplace; (ii) Contractor’s policy of maintaining a drug-
free workplace; (i) the availability of drug counseling, rehabilitation and employee-assistance
programs; and (iii) the penalties that may be imposed upon employees for drug abuse
violations.

2.3. Requiring that each employee engaged in the performance of the Contract be given a copy
of the statement required by Paragraph 2.1 above, and that as a condition of employment by
Contractor in connection with the Work of the Contract, the employee agrees to abide by the
terms of the statement.

3. Contractor agrees to fulfill and discharge all of Contractor’s obligations under the terms and
requirements of California Government Code 88355 by, inter alia, publishing a statement notifying
employees concerning: (i) the prohibition of any controlled substance in the workplace, (ii)
establishing a drug-free awareness program, and (iii) requiring that each employee engaged in
the performance of the Work of the Contract be given a copy of the statement required by California
Government Code 8§88355(a) and requiring that the employee agree to abide by the terms of that
statement.

4. Contractor and | understand that if the District determines that Contractor has either: (i) made a
false certification herein, or (ii) violated this certification by failing to carry out and to implement the
requirements of California Government Code 888355, the Contract awarded herein is subject to
termination, suspension of payments, or both. Contractor and | further understand that, should
Contractor violate the terms of the Drug-Free Workplace Act of 1990, Contractor may be subject
to debarment in accordance with the provisions of California Government Code 888350, et seq.

5. Contractor and | acknowledge that Contractor and | are aware of the provisions of California
Government Code 888350, et seq. and hereby certify that Contractor and | will adhere to, fulfill,
satisfy and discharge all provisions of and obligations under the Drug-Free Workplace Act of 1990.

| declare under penalty of perjury under the laws of the State of California that all of the foregoing is
true and correct. Executed this _ day of 20 at

(City and State)

By:
(Signature of Bidder’s Authorized Officer or Representative)
(Typed or Printed Name)
Title:
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DISABLED VETERAN BUSINESS ENTERPRISE (“DVBE”)
PARTICIPATION GOAL PROGRAM POLICY

1. DVBE Participation Goal Program Policy. COMPTON COMMUNITY COLLEGE DISTRICT (“the
District”) is committed to achieving the legislatively and administratively established Participation
Goal for Disabled Business Enterprises (“DVBEs”). Through the DVBE Participation Goal
Program, the District encourages contractors to ensure maximum opportunities for the
participation of DVBEs in the Work of the Contract. The District's commitment to the achievement
of DVBE Participation Goal for the Work of the Contract shall not, however, result in the District’s
discrimination in the award of the Contract on the basis of ethnic group identification, ancestry,
religion, age, sex, race, color, or physical or mental disability.

2. Definitions.

2.1. Disabled Veteran. A “Disabled Veteran” means a veteran of the military, naval, or air service
of the United States with at least ten percent (10%) service-connected disability who is a
resident of the State of California.

2.2. Disabled Veteran Business Enterprise. A “Disabled Veteran Business Enterprise” (‘“DVBE”)
means a business enterprise certified by the Office of Small and Minority Business, State of
California, Department of General Services, as a “Disabled Veteran Business Enterprise.”

2.3. Good Faith Efforts. As use herein, the term “Good Faith Efforts” shall be deemed to mean
demonstrable and effective efforts of the Bidder to seek out, consider and secure DVBEs as
potential Subcontractors or Material Suppliers, or both, in order to meet the Participation Goal,
the Good Faith Efforts must be an active and aggressive effort to meet the Participation Goal,
as more particularly set forth herein.

3. Participation Goal.

3.1. Participation Goal Defined. The term “Participation Goal” is a numerically expressed objective
for DVBE participation in performing the Work of the Contract. The DVBE Participation Goal
is not a quota, set-aside, or rigid proportion.

3.2. DVBE Participation Goal. The DVBE Participation Goal is Three Percent (3%) of total amount
of Bidder’'s Bid Proposal, inclusive of the value of additive Alternate Bid Items, if any.

4. Good Faith Efforts to Meet Participation Goal.

4.1. Good Faith Efforts. The Bid Proposal submitted by any Bidder who has not met the DVBE
Participation Goal shall be considered responsive only if the Bidder represents that it made
Good Faith Efforts to meet the DVBE Participation Goal.

4.2. Good Faith Efforts to Meet DVBE Patrticipation Goal. A Bidder must secure the participation
of DVBEs in a timely manner to ensure that potential DVBE Subcontractors or Material
Suppliers have an adequate opportunity to respond to the Bidder’s solicitation of sub-bids and
be given serious consideration by the Bidder prior to the closing time for the receipt of Bid
Proposals. Such Good Faith Efforts shall include, without limitation:

4.2.1. DVBE Work and Active Solicitation of DVBEs. The Bidder’s identification of portions of
the Work which may be provided or performed by DVBE Subcontractors and/or Material
Suppliers and the Bidder’s active and sincere solicitation of DVBEs for those identified
portions of the Work.

4.2.2. Contact Agencies for DVBEs. Contact local, state and/or federal agencies, and local
DVBE organizations to identify potential DVBESs for performing portions of the Work.

4.2.3. Advertisements. Advertise (with sufficient time for submission of sub-bids and the
Bidder’s good faith consideration of the same) prior to the last date for submittal of Bid
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Proposals in: (i) one or more daily or weekly newspapers of general circulation
published in the locality of the Work, and (ii) one or more construction trade publications,
and (iii) one or more construction trade publications, journals or papers focusing on
DVBEs. Each of the advertisements pursuant to the preceding, must state the
following: (i) identification of the general description of the Work and an identification
of the District; (ii) state the closing date and time for the District's receipt of Bid
Proposals; (iii) state the last date and time for submission of sub-bids from DVBEs to
the Bidder; (iv) request sub-bids from DVBE Subcontractors or Material Suppliers; (v)
identify the type of Work of the Contract available for sub-bids by DVBEs; and (vi)
unequivocally state the requirement of bonds, if any, of a DVBE sub-Bidder and who is
to bear the expense of obtaining any required bonds.

4.2.4. Direct Solicitation of DVBEs. Solicit by direct mail, telephone or personal contact a
sufficient number of DVBEs who offer work or services appropriate for the Work
identified by the Bidder under Paragraph 4.2.1 above. Solicitations shall be made in a
timely manner and contain sufficient information for a sub-Bidder to make a reasonable
sub-bid and the Bidder's good faith consideration of the same, including, without
limitation, the following: (i) identification of the general description of the Work and an
identification of the District; (ii) state the closing date and time for the District’s receipt
of Bid Proposals; (iii) state the last date and time for submission of bids from DVBESs to
the Bidder; (iv) request sub-bids from Subcontractors or Material Suppliers; (v) identify
the type of Work of the Contract available for sub-bids by DVBESs; and (vi) unequivocally
state the requirement of bonds of a DVBE sub-Bidder and who is to bear the expense
of obtaining any required bonds.

4.2.5. Bidder Follow-Up To DVBE Interest. The Bidder shall follow-up initial expressions of
interest of DVBESs in performing a portion of the Work by contacting such DVBESs to
determine with certainty whether such DVBEs are interested in performing specific
items of the Work of the Contract and submitting a sub-bid for a portion of the Work.

4.2.6. Good Faith Negotiations With Potential DVBE Subcontractors. The Bidder shall
negotiate in good faith with potential DVBEs Subcontractors or Material Suppliers and
shall not unjustifiably reject, as unsatisfactory, bids prepared by any DVBE for a portion
of the Work of the Project. In the event that the District shall reasonably determine that
the Bidder has failed to engage in good faith negotiations with a potential DVBE
participant or rejects the sub-bid of a DVBE without justification, the District may deem
the Bid Proposal of such Bidder to be non-responsive.

5. Documentation of Achievement of Participation Goal or Good Faith Efforts. Each Bidder shall note,
where indicated, in the form of Bid Proposal whether the DVBE Participation Goal was achieved
and if not, that Good Faith Efforts were made to achieve the DVBE Participation Goal. All Bidders
shall submit with their Bid Proposals documentation and supporting evidence of
achievement of the DVBE Participation Goal or Good Faith efforts to achieve the DVBE
Participation Goal. Such documentation and supporting evidence shall be in the form of duly
completed forms of the DVBE Participation Worksheets.

6. Counting of DVBE Participation.

6.1. Certification. DVBEs must be certified in the category identified prior to the closing time for
the District’s receipt of Bid Proposals; any DVBE who is not so certified will result in such
DVBE not counting towards the DVBE Participation Goal.

6.2. Bidder Acceptance of Sub-Bid. Sub-bids of DVBEs shall be accepted by the Bidder prior to
the closing time for the District’s receipt of Bid Proposals, with such acceptance subject only
to the District’'s award of the Contract to the Bidder.
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6.3. Value of Participation Goal. The total dollar value of a contract between the Bidder and a
certified DVBE will count towards the DVBE Participation Goal.

6.4. Joint Ventures. If a DVBE is a member of a joint venture, only the dollar value of the Work
actually performed by the DVBE member of the joint venture will count towards the DVBE
Participation Goal, unless the joint venture entity itself is certified as a DVBE.

6.5. Bidder as DVBE. A Bidder certified as a DVBE may count towards the Participation Goal the
dollar value of the Work actually performed by the Bidder's own forces. A Bidder certified as
a DVBE is not relieved from meeting the DVBE Participation Goal or making Good Faith
Efforts to achieve the Participation Goal if the value of its Work is less than the DVBE
Participation Goal.

6.6. Lower Tier Subcontractors; Material Suppliers. The Bidder may count towards the DVBE
Participation Goal the total dollar value of contracts let by its Subcontractors or Material
Suppliers to lower tier Subcontractors or Material Suppliers certified as DVBEs provided that
such lower tier Subcontractors or Material Suppliers actually assume the contractual
responsibility and obligation for the total dollar value of the Work or materials to be supplied
by such lower tier Subcontractors or Material Suppliers.

6.7. Commercially Useful Functions. DVBESs used by the Bidder to establish achievement of the
Participation Goal shall be considered as meeting the Participation Goal only if the DVBE is
responsible for execution of a distinct element of the Work of the Contract, carry out its
obligations by actually performing, managing, or supervising the Work for which the DVBE is
responsible for executing. Such DVBEs must be responsible for the portion of the Work which
is normal for its business services and functions. A DVBE Subcontractor who subcontracts a
significantly greater portion of the Work assumed by the DVBE Subcontractor than would be
considered normal and usual under industry standards and practices will not be presumed to
be performing a commercially useful function, and such DVBE Subcontractor will not count or
be considered for purposes of achieving the Participation Goal.

7. Substitution of DVBEs. In the event that Bidder awarded the Contract deems it necessary to
substitute a DVBE Subcontractor or Material Supplier identified in the Subcontractor’s List
submitted with the Bidder’s Bid Proposal, all provisions of the Contract Documents relating to the
substitution of Subcontractors shall be applicable and complied with by the successful Bidder. In
addition to the provisions of the Contract Documents relating to the substitution of listed
Subcontractors, if a DVBE under a direct contract with the Bidder is to be substituted, the
successful Bidder is strongly encouraged to substitute the listed DVBE with an equivalent and
certified DVBE.

8. Monitoring of DVBE Participation.

8.1. DVBE Participation Worksheets. If the Bidder awarded the Contract is required by the District
to complete and submit DVBE Participation Worksheets, the completed forms of DVBE
Participation Worksheets submitted by the Bidder shall be deemed a part of the Contract
Documents.

8.2. Continuing Responsibilities. Efforts of the successful Bidder to include the participation of
DVBEs in the performance of the Work of the Contract shall not terminate with the award of
the Contract to such Bidder. The successful Bidder's efforts to secure the participation of
DVBEs shall continue for the duration of the Work of the Contract, including when the
successful Bidder is purchasing materials, equipment, supplies, and/or needs additional
Subcontractors (including substitution of listed Subcontractors).

8.3. DVBE Participation Reports and Data. During performance of the Work of the Contract, the
successful Bidder shall maintain complete and accurate records of DVBE Participation in
executing the Work. From time-to-time, upon the request of the District the Bidder awarded
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the Contract shall submit reports, in form and content satisfactory to the District, regarding
DVBE Participation in the Work of the Contract, including the participation of DVBES in the
performance of approved Changes to the Work. The failure or refusal of the successful Bidder
to submit reports of DVBE Participation during performance of the Work within ten (10) days
of the District’s request for such reports may be deemed by the District to be the successful
Bidder's default of a material obligation of the Contract and thereupon, the District may
exercise any right or remedy provided for under the Contract Documents or at law, including
without limitation termination of the Contract for default or the withholding of payments
otherwise due under the Contract Documents until such report(s) is/are received. If requested
by the District, upon completion of the Work of the Contract, the successful Bidder shall submit
a final report identifying all DVBEs utilized in the performance of the Work, the type or
classification of the Work performed by each such DVBE and the dollar value of the Work
performed by each such DVBE. In the event that the District shall request a report of DVBE
utilization upon completion of the Work of the Contract, the submission of such report in form
and content satisfactory to the District shall be deemed a condition precedent to the District’s
obligation to make payment of the Final Payment under the Contract Documents. In such
event, the submission of such final report shall be in addition to, and not in lieu of any other
conditions precedent set forth in the Contract Documents for the District’s obligation to make
payment of the Final Payment. The Bidder awarded the Contract shall maintain books and
records of DVBE Participation in the Work for at least three (3) years following completion of
the Project; during such time, the District shall have access, upon reasonable advance notice,
to such books and records for inspection or reproduction.

8.4. Contract Audit. The successful Bidder awarded the Contract agrees that the District, or its
designee, shall have the right to review, obtain and/or copy any and all writings, materials,
documents and other records pertaining to utilization of DVBESs in performance of the Contract.
The successful Bidder awarded the Contract agrees that the District, or its designee, shall
have access to any of the successful Bidder’'s premises upon reasonable notice, during usual
business hours for the purpose of interviewing employees and inspecting and/or copying such
writings, materials, documents and other documents which may be relevant to a matter under
investigation for the purpose of determining compliance with the DVBE Participation Goal
Program Policy.

9. Capitalized Terms. Capitalized terms used herein shall be as defined herein or elsewhere in the
Contract Documents.

[END OF SECTION]

Short Form Construction; CBA; DVBE and OCIP (Rev. March, 2023) Page|29
DVBE Program Policy; Section 00 45 28
STUDENT HOUSING



ComPTON COMMUNITY COLLEGE DISTRICT

DVBE PARTICIPATION WORKSHEETS
ATTACHMENT A
BIDDER’S DVBE STATEMENT

Bidder:

1. Bidder’'s Compliance With DVBE Patrticipation Program. (Check the appropriate statement).
Ol The Bidder has achieved or exceeded the DVBE Participation Goal and all DVBEs
counting towards the DVBE Participation Goal are set forth and identified in
Attachments C-1, C-2 and C-3.

Ol The Bidder did not achieve the Participation Goal for DVBES, but has made the required
Good Faith Efforts to secure the participation of DVBESs in accordance with guidelines
established in the District's DVBE Participation Goal Program.

2. DVBE Participation Achieved. The Bidder achieved a DVBE Participation Goal of __ % of the
amount of the Bidder’s Bid Proposal.

3. Submittal of Documentation. Concurrently with the submittal of this Bidder's DVBE Statement, the
Bidder has also submitted duly completed, and executed if required, forms of Attachments B, C,
D, E, F, G and H of these DVBE Participation Worksheets. All of the information provided by the
Bidder in its responses to Attachments B, C, E, F, G and H are true, correct and accurate; there
are no omissions in the responses of the Bidder to the foregoing Attachments which render any of
the Bidder's statements or information provided therein to be false or misleading. Incomplete,
inaccurate, false, misleading responses or omissions rendering responses to be false or
misleading will render the Bid Proposal non-responsive and rejected.

4. Certification of DVBE Status. The Bidder certifies, warrants and represents to the District that the
Bidder has exercised due diligence in ascertaining the status of each proposed DVBE identified in
Attachment C as a DVBE in compliance with the applicable provisions of the District's DVBE
Participation Program Policy and applicable law. By executing and submitting this Bidder's DVBE
Statement, the Bidder represents to the District that each DVBE identified in Attachment C is duly
and properly certified as a DVBE in conformity with the District's DVBE Program Goal Policy and
applicable law. The Bidder acknowledges that in the event that the District shall reasonably
determine that any DVBE identified in the Bidder’s responses to Attachment C is not a duly and
properly certified DVBE, the Bid Proposal may be rejected by the District as being non-responsive.
For each DVBE identified in Attachment C, the Bidder has submitted forms of DVBE Certification
(Attachment D) duly completed and executed by each such DVBE.

[CONTINUED NEXT PAGE]
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5. Authority to Execute. The individual executing this Bidder's DVBE Statement on behalf of the
Bidder warrants and represents to the District that she/he is duly authorized to execute this
Bidder's DVBE Statement on behalf of the Bidder.

Executed this __ day of 20 , at

(City and State)

| declare under penalty of perjury under the laws of the State of California that all of the foregoing is
true and correct.

(Signature)

(Name of Individual Executing Statement)
[Printed or Typed]
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DVBE PARTICIPATION WORKSHEETS
ATTACHMENT B
SUBCONTRACTIBLE ITEMS OF WORK

Bidder Name:
Project Name:  STUDENT HOUSING

List each item of Work, including supplies, equipment, services, and trucking made available to DVBEs.
Also list the approximate dollar value and approximate percentage of the Bidder’s total Bid Proposal
amount that each item of Work identified below represents. (Photocopy if additional sheets are
needed.)

Item or Description of Work Approximate Dollar Approximate
Value Percentage of Total
Amount of Bid
Proposal
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INSTRUCTIONS FOR COMPLETION OF
ATTACHMENT C
DVBE PARTICIPATION SUMMARY

1. Submittal of Attachment C. The Bidder shall complete and submit Attachment C regardless of
whether or not such Bidder achieved the Participation Goal. Failure of the Bidder to submit
completed form of Attachment C will result in the District rejecting the Bid Proposal of such Bidder
as being non-responsive.

2. Eirm Name. State name of the enterprise proposed by the Bidder for meeting DVBE Participation
Goal; the full name of each enterprise identified must be listed and if the enterprise conducts
business under a fictitious business name, the same shall be stated. If the Bidder is a certified
DVBE and wishes to be counted in the category certified for purposes of meeting the Participation
Goal, the Bidder must be identified in Attachment C.

3. Item or Description of Work. Identify, with specificity, the item or portion of the Work of the Contract
to be provided or performed by the proposed DVBEs identified.

4. Contracting With. Identify the name of the company or firm with whom the proposed DVBE will be
contracting with in connection with the Work of the Contract.

5. Tier. Identify the tier of contracting for each proposed DVBE with the following designations:
0 = Bidder.
1 = First Tier Subcontractor or Material Supplier under a direct contract with the Bidder.

2 =Second Tier Subcontractor or Material Supplier under a direct contract with a First Tier
Subcontractor or Material Supplier, regardless of whether or not the First Tier
Subcontractor or Material Supplier is a DVBE.

3 =Third Tier Subcontractor or Material Supplier under a direct contract with a Second Tier
Subcontractor or Material Supplier, regardless of whether or not the Second Tier
Subcontractor or Material Supplier is a DVBE.

6. Claimed Value. Set forth the total dollar value of the Work to be provided or performed by the
proposed DVBE. The dollar value set forth in the responses to Attachments C must conform to the
applicable provisions of the District’'s DVBE Participation Program Goal Policy.

7. Certification. For each DVBE identified in Attachment C, the Bidder shall indicate in this column
whether such DVBE is self-certified or certified by a public agency as a DVBE. The Bidder’s
completion of this portion of Attachment C with respect to each DVBE identified therein is in
addition to and not in lieu of the Bidder’s submittal of duly completed and executed forms of DVBE
Certification (Attachment D) from each proposed DVBE identified in Attachment C.

[CONTINUED NEXT PAGE]
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Bidder Name:

Project Name: STUDENT HOUSING

DVBE PARTICIPATION WORKSHEETS

ATTACHMENT C

DVBE PARTICIPATION SUMMARY

Firm Name

Item or Description
of Work

Contracting with

Tier

Claimed Value

Certification
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DVBE PARTICIPATION WORKSHEETS
INSTRUCTIONS FOR COMPLETION OF ATTACHMENT D
DVBE CERTIFICATION

1. DVBEs Completion of Attachment D. Bidders shall make available to each DVBE identified by the
Bidder in its responses to Attachment C a copy of the DVBE Certification (Attachment D) for
completion and execution by each such DVBE.

2. Bidder Submittal of Completed Attachment D. Bidders shall submit duly completed and executed
forms of the DVBE Certification for each DVBE identified in the Bidder’s responses to Attachment
C. The failure or refusal, for any reason, of the Bidder to submit such completed and executed
DVBE Certification(s) of each DVBE identified in the Bidder’'s responses to Attachment C may
result in the District rejecting the Bid Proposal of such Bidder as being non-responsive.

3. Complete and Accurate Attachment D. Each DVBE identified in the Bidder’'s responses to
Attachment C shall complete and execute, under penalty of perjury, a DVBE Certification. Each
such DVBE and the Bidder acknowledge that if the District reasonably determines that any
response in the DVBE Certification(s) submitted to the District which are incomplete, false or
misleading or which omit facts rendering responses therein to be false or misleading, the District
may reject the Bid Proposal of such Bidder as being non-responsive.
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1.

2.

3.

DVBE PARTICIPATION WORKSHEETS
ATTACHMENT D
DVBE CERTIFICATION

DVBE Information.
DVBE Firm Name

DVBE Address

DVBE Firm Contact
Name

DVBE Firm Contact
Phone, Fax and Email

Services or Goods
Generally Provided by
DVBE

Services or Goods to
be Provided by DVBE
to Bidder

Certification of DVBE Status. The above-identified DVBE is certified as such by California
Department of General Services Office of Small Business and Disabled Veteran Business
Enterprise Services and a true and correct copy of such certification is attached hereto. The Bidder
and the above-identified DVBE acknowledge that if the certification of the above-identified DVBE’s
status is not attached, the above-identified DVBE will not be counted or considered for purposes
of the Bidder’s achievement of the Participation Goal.

Authority to Execute. The undersigned individual executing this DVBE Certification warrants and
represents to the District that she/he has made diligent inquiry to ascertain that all of the
information provided herein is true, correct and complete, that there are no omissions of fact in
any of the responses herein which would render such responses false or misleading and that
she/he is duly authorized to execute this DVBE Certification on behalf of the above-identified
DVBE.

Executed this day of , 20 at

(City and State)

| declare under penalty of perjury under the laws of the state of California that the foregoing is true
and correct.

(Signature)

(Name of Individual Executing DVBE Certification)
[Printed or Typed]
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DVBE PARTICIPATION WORKSHEETS
ATTACHMENT E
DVBES CONTACTED

For each Subcontractible Item of the Work identified in the Bidder's response to Attachment B
(Subcontractible Items of the Work), provide the following:

1. List all the DVBESs you solicited sub-bids from and how you obtained each firm’s name.

2. Indicate method and date of solicitation (all written solicitations must conform to Public Contract
Code 8§ 4108 with respect to bonding requirements, if any).

List the method and date of follow-up and the person you contacted.

USE ONE SHEET FOR EACH SUBCONTRACTIBLE ITEM OF WORK IDENTIFIED IN
ATTACHMENT B. (Photocopy as many sheets of this Attachment E as necessary.)

Bidder Name:

Project Name: STUDENT HOUSING

DVBE Solicited &
Source of the Firm’s Name

Method & Date of
Solicitation

Follow-up Method,
Date & Person Contacted

Short Form Construction; CBA; DVBE and OCIP (Rev. March, 2023)
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DVBE PARTICIPATION WORKSHEETS
ATTACHMENT F
DVBE SUB-BIDS NOT ACCEPTED BY BIDDER

List all DVBEs who submitted bids or quotations to the Bidder which were not accepted. Indicate if the
sub-Bidder is a DVBE, identify the item of Work or materials, list the Subcontractor/Material Supplier
the Bidder intends to use in lieu of the DVBE submitting a sub-bid for the identified portion of the Work,
and the amount of such other sub-Bidder’s bid. Give the reason the Bidder did not use the DVBE firm.
(Photocopy if additional sheets are needed.)

Bidder Name:
Project Name: STUDENT HOUSING
DVBEs Who Item of Work or Subcontractor/ Reason DVBE Bid Not
Submitted Bids Materials Material Supplier to Accepted
be Used
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DVBE PARTICIPATION WORKSHEETS
ATTACHMENT G
VERIFICATION OF DVBE SOLICITATIONS

Bidder Name:
Project Name: STUDENT HOUSING

Identify ALL DVBE firms contacted by the Bidder for purposes of meeting the DVBE Participation Goal.
If a DVBE was solicited in writing, the Bidder shall attach hereto a true and correct copy of such written
solicitation; failure of the Bidder to do so may result in the District’s rejection of the Bidder’s Bid
Proposal as being non-responsive.

Name of DVBE Manner of Date of General Description of
Firm Solicited Solicitation, Solicitation DVBE Response to
i.e., written, Solicitation
personal,

telephonic, etc.

Short Form Construction; CBA; DVBE and OCIP (Rev. March, 2023) Page|39
DVBE Attachment G, Verification of DVBE Contacts; Section 00 45 28.07
STUDENT HOUSING



ComPTON COMMUNITY COLLEGE DISTRICT

Bidder Name:

DVBE PARTICIPATION WORKSHEETS
ATTACHMENT H
AGENCY CONTACTS

Project Name: STUDENT HOUSING

Identify all local, state or federal public agencies and DVBE organizations contacted by the Bidder for
the purpose of identifying potential DVBESs to meet the Participation Goal. If the Bidder received any
list or other writing identifying potential DVBEs from any agency or organization set forth in this
Attachment H, the Bidder shall attach hereto a true and correct copy of each such list or other writing;
failure of the Bidder to so attach such list(s) or other writing(s) may result in the District rejecting the
Bid Proposal of such Bidder as being non-responsive. (Photocopy if additional sheets are necessary.)

LOCAL, STATE OR FEDERAL AGENCIES.

Agency Name &
Address

Date of Bidder’s
Contact with
Agency

Name & Telephone
Number of Individual
Contacted

DVBE List Received
by Bidder

(Indicate Yes or No & if Yes, the
date of Bidder’s receipt of list)

DVBE ORGANIZATIONS CONTACTED.

Organization
Name & Address

Date of Bidder’s
Contact with
Organization

Name & Telephone
Number of
Individual
Contacted

DVBE List Received
by Bidder

(Indicate Yes or No & if Yes, the
date of Bidder’s receipt of list)
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AGREEMENT

THIS AGREEMENT is entered into as of Click here to enter a date. in the City of Compton, County of
Los Angeles, State of California, by and between COMPTON COMMUNITY COLLEGE DISTRICT, a
California Community College District hereinafter “District” and (“Contractor”).

WITNESSETH, that the District and the Contractor in consideration of the mutual covenants contained
herein agree as follows:

1.

The Work. Within the Contract Time and for the Contract Price, subject to adjustments thereto
pursuant to the Contract Documents, the Contractor shall perform and provide all necessary labor,
materials, tools, equipment, utilities, services and transportation to complete in a workmanlike
manner all of the Work required in connection with the work of improvement commonly referred to
as Site Concrete Work. The Contractor shall complete all Work covered by the Contract
Documents, including without limitation, the Drawings and Specifications prepared by the Architect
and other Contract Documents enumerated in Paragraph 5 of this Agreement, along with all
modifications and addenda thereto issued in accordance with the Contract Documents. The
Architect for the Work is

Contract Time. The Work shall be commenced on the date stated in the District’'s Notice to
Proceed. The Contractor shall achieve Substantial Completion of the Work within the Contract
Time set forth in the Special Conditions.

Contract Price. The District shall pay the Contractor as full consideration for the Contractor’s full,
complete and faithful performance of the Contractor’s obligations under the Contract Documents,
subject to adjustments of the Contract Price in accordance with the Contract Documents, the

Contract Price of Dollars ($ ).
The Contract Price is based upon the Contractor's Base Bid Proposal for the Work and the
following Alternate Bid Items, if any: . The District’s Progress Payments of

the Contract Price shall be subject to retention withholdings equal to five percent (5%) of each
Progress Payment (“Retention”). Retention withheld by the District shall be disbursed to the
Contractor as part of the Final Payment due the Contractor.

Liquidated Damages. The Contractor shall be subject to assessment of Liquidated Damages if
the Contractor: (i) fails to achieve Substantial Completion of the Work within the Contract Time,
including adjustments thereto authorized by the Contract Documents; (ii) fails to submit Submittals
in accordance with the Submittal Schedule; or (iii) fails to complete Punchlist items noted upon
Substantial Completion within the time established to complete the Punchlist items. The per diem
rate of Liquidated Damages assessed for each of the foregoing events is set forth in the Special
Conditions.

Limitation on Damages. If the District breaches or defaults in its performance of its obligations
under the Contract Documents, the damages, if any, recoverable by the Contractor shall be limited
to general damages which are directly and proximately caused by said breach or default of the
District and shall exclude any and all special or consequential damages. By executing this
Agreement, the Contractor expressly acknowledges the foregoing limitation to the recovery only
of general damages from the District if the District is in breach or default of its obligations under
the Contract Documents. The Contractor expressly waives any right to and foregoes the recovery
of any special or consequential damages from the District including, without limitation, damages
for: (i) lost or impaired bonding capacity; and/or, (ii) lost profits arising out of or in connection with
any past, present, or future work of improvement, except for the Project which is the subject of the
Contract Documents.

The Contract Documents. The documents forming a part of the Contract Documents consist of
the following, all of which are component parts of the Contract Documents:
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7. Notices. Notices of the District and Contractor to the other shall be transmitted in accordance
with the Contract Documents. The effective date of notices transmitted in accordance with the
Contract Documents shall be as set forth in the Contract Documents. Notices under the Contract

Documents shall be addressed as follows:
If to the District:
Abdul Nasser
Vice President, Administrative Services
Compton Community College District
1111 East Artesia Boulevard
Compton, CA 90221

If to the Contractor:

8. Authority to Execute. The individual(s) executing this Agreement on behalf of the Contractor
is/fare duly and fully authorized to execute this Agreement on behalf of Contractor and to bind the
Contractor to each and every term, condition and covenant of the Contract Documents.

CONTRACTORS ARE REQUIRED BY LAW TO BE LICENSED AND REGULATED BY THE
CONTRACTORS’ STATE LICENSE BOARD. ANY QUESTIONS CONCERNING A CONTRACTOR
MAY BE REFERRED TO THE REGISTRAR, CONTRACTORS’ STATE LICENSE BOARD, P.O.

BOX 2600, SACRAMENTO, CALIFORNIA 95826

IN WITNESS WHEREOF, this Agreement has been duly executed by the District and the Contractor

as of the date set forth above.

“DISTRICT”
Compton Community College District

By:

(Name Printed or Typed)
Title:

“CONTRACTOR”

By:

(Name Printed or Typed)
Title:
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ComPTON COMMUNITY COLLEGE DISTRICT

BID BOND

KNOW ALL MEN BY THESE PRESENTS that we, , as Surety
and , as Principal, are jointly and severally, along with
their respective heirs, executors, administrators, successors and assigns, held and firmly bound unto
COMPTON COMMUNITY COLLEGE DISTRICT (“the Obligee”) for payment of the penal sum hereof
in lawful money of the United States, as more particularly set forth herein.

THE CONDITION OF THIS OBLIGATION IS SUCH THAT:

WHEREAS, the Principal has submitted the accompanying Bid Proposal to the Obligee for the Work
commonly described as STUDENT HOUSING.

WHEREAS, subiject to the terms of this Bond, the Surety and the Principal are jointly and severally
firmly bound unto the Obligee in the penal sum equal to Ten Percent (10%) of the maximum amount
of the Bid Proposal submitted by the Principal to the Obligee, inclusive of amounts proposed for
Alternate Bid Items, if any.

NOW THEREFORE, if the Principal shall not withdraw said Bid Proposal within the period specified
therein after the opening of the same, or, if no period be specified, for sixty (60) days after opening of
said Bid Proposal; and if the Principal is awarded the Contract, and shall within the period specified
therefore, or if no period be specified, within five (5) days after the prescribed forms are presented to
him for signature, enter into a written contract with the Obligee, in accordance with the Bid Proposal
as accepted and give such bond(s) with good and sufficient surety or sureties, as may be required,
for the faithful performance and proper fulfillment of such Contract and for the payment for labor and
materials used for the performance of the Contract, or in the event of the withdrawal of said Bid
Proposal within the period specified for the holding open of the Bid Proposal or the failure of the
Principal to enter into such Contract and give such bonds within the time specified, if the Principal
shall pay the Obligee the difference between the amount specified in said Bid Proposal and the amount
for which the Obligee may procure the required Work and/or supplies, if the latter amount be in excess
of the former, together with all costs incurred by the Obligee in again calling for Bids, then the above
obligation shall be void and of no effect, otherwise to remain in full force and effect.

Surety, for value received, hereby stipulates and agrees that no change, extension of time, alteration
or addition to the terms of the Contract or the Call for Bids, the Work to be performed there under, the
Drawings or the Specifications accompanying the same, or any other portion of the Contract
Documents shall in no way affect its obligations under this Bond, and it does hereby waive notice of
any such change, extension of time, alteration or addition to the terms of said Contract, the Call for
Bids, the Work, the Drawings or the Specifications, or any other portion of the Contract Documents.

In the event suit or other proceeding is brought upon this Bond by the Obligee, the Surety and Principal
shall be jointly and severally liable for payment to the Obligee all costs, expenses and

[CONTINUED NEXT PAGE]
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fees incurred by the Obligee in connection therewith, including without limitation, attorneys’ fees.

IN WITNESS WHEREOF, the Principal and Surety have executed this instrument this day
of , 20 by their duly authorized agents or representatives.

(Bidder-Principal Name)
By:

(Signature)

(Typed or Printed Name)
Title:

(Attach Notary Public Acknowledgement of Principal’s Signature)

(Surety Name)
By:

(Signature of Attorney-In-Fact for Surety)

(Typed or Printed Name of Attorney-In-Fact)

(Attach: (i) Attorney-In-Fact Certification; (ii) Notary Public
Acknowledgment of Authorizing Signature on Attorney-Fact
Certification; and (iii) Notary Public Acknowledgement of Attorney-In-
Fact’s Signature)

Contact name, address, telephone number and
email address for notices to the Surety

(Contact Name)

(Street Address)

(City, State & Zip Code)
( ) ( )

Telephone Fax

(Email address)
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PERFORMANCE BOND

KNOW ALL MEN BY THESE PRESENTS that we, , as Surety
and , as Principal, are jointly and severally, along with
their respective heirs, executors, administrators, successors and assigns, held and firmly bound unto
COMPTON COMMUNITY COLLEGE DISTRICT (“the Obligee”) for payment of the penal sum the
penal sum of Dollars
$ ) in lawful money of the United States, well and truly to be made, we
bind ourselves, our heirs, executors, administrators, successors and assigns, jointly and severally.

THE CONDITION OF THIS OBLIGATION IS SUCH THAT:

WHEREAS, the Obligee, by resolution of its Board of Trustees has awarded to the Principal a Contract
for the Work described as STUDENT HOUSING.

WHEREAS, the Principal, has entered into an agreement with the Obligee for performance of the
Work; the Agreement and all other Contract Documents set forth therein are incorporated herein and
made a part hereof by this reference.

WHEREAS, by the terms of the Contract Documents, the Principal is required to furnish a bond
ensuring the Principal’s prompt, full and faithful performance of the Work of the Contract Documents.

NOW THEREFORE, if the Principal shall promptly, fully and faithfully perform each and all of the
obligations and things to be done and performed by the Principal in strict accordance with the terms
of the Contract Documents as they may be modified or amended from time to time; and if the Principal
shall indemnify and save harmless the Obligee and all of its officers, agents and employees from any
and all losses, liability and damages, claims, judgments, liens, costs, and fees of every description,
which may be incurred by the Obligee by reason of the failure or default on the part of the Principal in
the performance of any or all of the terms or the obligations of the Contract Documents, including all
modifications, and amendments, thereto, and any warranties or guarantees required thereunder; then
this obligation shall be void; otherwise, it shall be, and remain, in full force and effect.

The Surety, for value received, hereby stipulates and agrees that no change, adjustment of the
Contract Time, adjustment of the Contract Price, alterations, deletions, additions, or any other
modifications to the terms of the Contract Documents, the Work to be performed thereunder, or to the
Specifications or the Drawings shall limit, restrict or otherwise impair Surety’s obligations or Obligee’s
rights hereunder; Surety hereby waives notice from the Obligee of any such changes, adjustments of
Contract Time, adjustments of Contract Price, alterations, deletions, additions or other modifications
to the Contract Documents, the Work to be performed under the Contract Documents, or the Drawings
or the Specifications.

In the event of the Obligee’s termination of the Contract due to the Principal’s breach or default of the
Principal’s obligations thereunder, within twenty (20) days after written notice from the Obligee to the
Surety of the Principal’s breach or default of the Contract Documents and Obligee’s termination of the
Contract, the Surety shall notify Obligee in writing of Surety’s assumption of obligations hereunder by
its election to either remedy the default or breach of the Principal or to take charge of the Work of the
Contract Documents and complete the Work at its own expense (“the Notice of Election”); provided,
however, that the procedure by which the Surety undertakes to discharge its obligations under this
Bond shall be subject to the advance written approval of the Obligee, which approval shall not be
unreasonably withheld, limited or restricted. The insolvency of the Principal or the Principal’s denial
of a failure of performance or default under the Contract Documents shall not by itself, without the
Surety’s prompt, diligent inquiry and investigation of such denial, be justification for Surety’s failure to
give the Notice of Election or for its failure to promptly remedy the failure of performance or default of
the Principal or to complete the Work.
[CONTINUED NEXT PAGE]
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In the event the Surety fails to issue its Notice of Election to Obligee within the time provided for
hereinabove, the Obligee may thereafter cause the cure or remedy of the Principal’s failure of
performance or default or to complete the Work. The Principal and the Surety shall be jointly and
severally liable to the Obligee for all damages and costs sustained by the Obligee as a result of the
Principal’s failure of performance under the Contract Documents or default in its performance of
obligations thereunder, including without limitation the costs of cure or completion of the Work
exceeding the then remaining balance of the Contract Price; provided that the Surety’s liability
hereunder for the costs of performance, damages and other costs sustained by the Obligee upon the
Principal’s failure of performance or default under the Contract Documents shall be limited to the penal
sum hereof, which shall be deemed to include the costs or value of any Changes to the Work which
increases the Contract Price.

In the event suit or other proceeding is brought upon this Bond by the Obligee, the Surety and Principal
shall be jointly and severally liable for payment to the Obligee of all costs, expenses and fees incurred
by the Obligee therewith, including without limitation, attorneys’ fees.

IN WITNESS WHEREOF, the Principal and Surety have executed this instrument this day of
, 20__ by their duly authorized agent or representative

(Bidder-Principal Name) (Surety Name)
By: By:
' Signature of Attorney-In-Fact for Suret
(Signature) (Sig Yy y)
- (Typed or Printed Name of Attorney-In-Fact)
(Typed or Printed Name)

. (Attach: (i) Attorney-In-Fact Certification; (ii) Notary Public

Title: Acknowledgment of Authorizing Signature on Attorney-
i o Fact Certification; and (iii) Notary Public Acknowledgement

(A_ttach Notary Public Acknowledgement of Principal’s of Attorney-In-Fact's Signature)
Signature)

Contact name, address, telephone number

and email address for notices to the Surety
(Contact Name)
(Street Address)
(City, State & Zip Code)
( ) ( )
Telephone Fax
(Email address)
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LABOR AND MATERIAL PAYMENT BOND

KNOW ALL MEN BY THESE PRESENTS that we, , as Surety
and , as Principal, are jointly and severally, along with
their respective heirs, executors, administrators, successors and assigns, held and firmly bound unto
COMPTON COMMUNITY COLLEGE DISTRICT (“the Obligee”) for payment of the penal sum the
penal sum of Dollars
$ ) in lawful money of the United States, well and truly to be made, we
bind ourselves, our heirs, executors, administrators, successors and assigns, jointly and severally.

THE CONDITION OF THIS OBLIGATION IS SUCH THAT:

WHEREAS, the Obligee, by resolution of its Board of Trustees has awarded to the Principal a Contract
for the Work described as STUDENT HOUSING.

WHEREAS, the Principal, has entered into an Agreement with the Obligee for performance of the
Work, the Agreement and all other Contract Documents set forth therein are incorporated herein by
this reference and made a part hereof.

WHEREAS, by the terms of the Contract Documents, the Principal is required to furnish a bond for
the prompt, full and faithful payment to any Claimant, as hereinafter defined, for all labor materials or
services used, or reasonably required for use, in the performance of the Work.

NOW THEREFORE, if the Principal shall promptly, fully and faithfully make payment to any Claimant
for all labor, materials or services used or reasonably required for use in the performance of the Work
then this obligation shall be void; otherwise, it shall be, and remain, in full force and effect.

The term “Claimant” shall refer to any person, corporation, partnership, proprietorship or other entity
including without limitation, all persons and entities described in California Civil Code 89100, providing
or furnishing labor, materials or services used or reasonably required for use in the performance of
the Work under the Contract Documents, without regard for whether such labor, materials or services
were sold, leased or rented. This Bond shall inure to the benefit of all Claimants so as to give them,
or their assigns and successors, a right of action upon this Bond.

In the event suit is brought on this Bond by any Claimant for amounts due such Claimant for labor,
materials or services provided or furnished by such Claimant, the Surety shall pay for the same and
reasonable attorneys’ fees pursuant to California Civil Code §9554.

The Surety, for value received, hereby stipulates and agrees that no change, extension of time,
alteration, deletion, addition, or any other modification to the terms of the Contract Documents, the
Work to be performed thereunder, the Specifications or the Drawings, or any other portion of the
Contract Documents, shall in any way limit, restrict or otherwise affect its obligations under this Bond,;
the Surety hereby waives notice from the Obligee of any such change, extension of time, alteration,
deletion, addition or other modification to the Contract Documents, the Work to be performed under
the Contract Documents, the Drawings or the Specifications of any other portion of the Contract
Documents.

[CONTINUED NEXT PAGE]
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IN WITNESS WHEREOF, the Principal and Surety have executed this instrument this day

of

, 20__ by their duly authorized agent or representative.

By:

(Bidder-Principal Name)

(Signature)

(Typed or Printed Name)

Title:

(Attach Notary Public Acknowledgement of Principal’s Signature)

By:

(Surety Name)

(Signature of Attorney-In-Fact for Surety)

(Typed or Printed Name of Attorney-In-Fact)

(Attach: (i) Attorney-In-Fact Certification; (ii) Notary Public
Acknowledgment of Authorizing Signature on Attorney-Fact
Certification; and (iii) Notary Public Acknowledgement of Attorney-In-

Fact’s Signatur

e)

Contact name, address, telephone number and
email address for notices to the Surety

(Contact Name)

(Street Address)

(City, State & Zip Code)

( )

Telephone

Fax

(Email address)
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OCIP SEWUP FORMS AND MANUAL

SEWUP#:

 EDUCATION CONSTRUCTION INSURANCE|

WWW.SCWup. oI

Statewide Educational Wrap Up Program (SEWUP) JPA

Owner Controlled Insurance Program (OCIP)

Project Insurance Manual
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Phone: 800.654.8102
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EDUCATION CONSTRUCTION INSURANCE

Table of Contents
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i
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SEWUP::

EDUCATION CONSTRUCTION INSURANCE
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Preface

About This Manual
Identifies responsibilities of the various parties involved m the project
Provides a basic description of the OCIP coverage and program structure
Describes audit and administrative procedures
Provides answers to basic questions about the OCIP
Claim reporting procedures

¢ Will be updated as necessary

This Manual Does Not

s Provide OCIP coverage interpretations

s Provide complete information about OCIP coverages (Refer to OCIP policies)

¢ Provide answers to specific claims questions
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1.0 Introduction

The Statewide Educational Wrap Up Program JPA (SEWUP), of which this school district 1s a
member, 1s providing an Owner Controlled Insurance Program (OCIP) for work performed at specific
project sites, on behalf of the district, who 1s the “Owner”. The OCIP 1s an insurance program that
mnsures eligible and enrolled subcontractors, for Work performed at the Job Site.

Certain subcontractors are excluded from this OCIP. These parties are identified in the Contract
Documents and Section 3 (Definitions) of this manual.

The Owner / District will pay the insurance premiums for the OCIP coverage described in this
manual. You should notify your insurer(s) to endorse your coverage to be excess and contingent over
the msurance provided under this OCIP for on-site activities and the related costs. Each bidder, the
Contractor and its subcontractors, are required to exclude from its bid price and requests for payment,
the cost of insurance coverages that will be provided by the OCIP.

Note

The guidelines in this manual are to be used for informational purposes only. This manual does not
constitute a contractual agreement. If conflicts exist between this manual and OCIP Insurance
Policies, or this manual and the Contract between the District, Construction Manager, and Contractor
(Enrolled Parties), OCIP Policies or Owner’s Contract will govern.

Any questions regarding a Subcontractor’s status as “Eligible” or “Ineligible” should be
referred by written request to Contractor and Owner and approved by the Program
Administrator.

1.1 Participation & Contractor Compliance

Participation 1n the OCIP 1s mandatory but not automatic. Enrollment eligibility will be determined
upon completion of and online enrollment form which will include documentation of trade, scope of
work, estimated value, estimated start and completion. All Contractors and subcontractors of all tiers
must register via WrapPortal (www.keenanwrap.com) and adhere to all program requirements, as
specified in Section 5.0.

The program Administrator will provide access to an online enrollment via Keenan Wrap,
through its proprietary software referred to herein as WrapPortal; a User Name, Password and
URL for website enrollment will be provided to each subcontractor upon entry of
Subcontractor identifying information into WrapPortal by Contractor or Parent
Subcontractor.

Enrollment of each Contractor’s eligible Subcontractors 1s mandatory. Contractor shall notify Owner
and the Program Admmistrator in writing of the identity of each Subcontractor regardless of
enrollment eligibility and shall cause each Subcontractor to notify the Program Administrator in
writing of the identity of each ofits Sub-subcontractors, prior to such parties’ commencement of their
portion of the Work and prior to their entry onto the Project. Contractors and subcontractors of all
tiers shall not be deemed enrolled until the Program Administrator and OCIP insurers recewe and
approve a completed Contract Enrollment Form, for each awarded contract. Enrollment 1s required
prior to commencement of on-site activities but no contractor shall be enrolled sooner than 30 days
prior to their start date. Each Contractor/Subcontractor shall be solely responsible for any and all
losses, damages, claims, labilities, and suits arising out of such Subcontractor’s failure to enroll, or
delay in enrolling, any of its Subcontractors.

4

Short Form Construction (Rev. June 2015) Page|53
OCIP SEWUP Forms and Manual; Section 00 61 17
STUDENT HOUSING



ComPTON COMMUNITY COLLEGE DISTRICT

Enrollment (Definition): An Eligible Subcontractor 1s considered Enrolled once all required
documents are recewed, reviewed and processed by the OCIP Program Administrator and Insurer.

1.2 Subcontractor Eligibility

A. Eligible
Includes all Subcontractors providing direct labor on the Project and excludes Ineligible
contractors as defined below. Temporary labor services and leasing companies are to be
treated as Eligible Contractors.

. Ineligible Contractor (Excluded)

It 1s not the intent to nsure (but is not limited to) consultants, suppliers, abatement and/or
removal of hazardous materials, vendors, materials dealers, surveyors, guard services, non-
construction janitorial services, and truckers, including trucking to the Project where delivery
1s the only scope of work performed. Ineligible /excluded parties are required to ensure
that any eligible subcontractors, who are hired for installation or to provide on-site
labor, comply with the OCIP Enrollment and are provided with a copy of this OCIP
Project Manual. Ineligible contractors will be required to adhere to msurance certificate
requirements as stated in section 4.0, under Contractor-Provided Insurance Coverage. In
addition, any party deemed an Ineligible Contractor, but who has direct labor on the Project,
will be required to participate in the Project Safety Program (see Section 6.0).

1.3 Project Site and Offsite Premises

Coverages provided by the OCIP are Project Site specific. The Project-Site must be designated by the
Owner. The Project Site consists of any and all projects that are endorsed to this policy, which
includes the:
e Ways and means adjoining the endorsed project site.
e Adjacent locations to the endorsed projects sites where incidental operations are being
performed, excluding permanent locations.

With the exception of 1 and 2 mentioned above, off-site locations, labor and operations are not
covered by the OCIP. It will be the responsibility of each contractor to maintain off-site insurance,
as identified mn Section 4.3, which specifies coverage types and minimum limits. Contractor will
promptly furnish to the Owner, or their designated representative, Certificates of Insurance evidencing
that all required insurance is in force.

2.0 Information Directory

2.1 Program Administrator

Keenan & Associates - SEWUP Department
2355 Crenshaw Blvd., Suite 200

Torrance, CA 90501

Phone: 800.654.8102
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Questions Regarding OCIP
Refer questions concerning the OCIP and its administration or coverage’s to the Program
Administrator. Answers to questions may also be found in Section 9.0 - Frequency Asked Questions.

2.2 Insurance Companies

Workers” Compensation Liberty Mutual Insurance
General Liability Lloyds of London
Excess Liability Lloyds of London
Associated Industries Insurance Company
Endurance American Specialty Insurance Company
Liberty Surplus Insurance Corp
Great American Assurance Co
Texas Insurance Co
Westchester Surplus Lines
Crum & Forester Specialty Insurance
Great Lakes Insurance SE
Builder’s Risk Ace American Insurance Company
Contractor’s Pollution Liability Berkeley Assurance Insurance Company

See Section 6 For Claims Reporting Instructions and Procedures.

3.0 OCIP Coverages

Description of Owner Controlled Insurance Program (OCIP) Coverages

The OCIP 1s for the benefit of the Owner and all Enrolled Contractor/Subcontractors who have on-
site employees. OCIP coverage applies only to Work performed under the contract at the Project Site
specified by the Owner. All Contractors must provide their own nsurance for Automobile Liability
and off-site locations, labor, and operations. The following coverages are provided by the OCIP:

Workers’ Compensation and Employers Liability
Commercial General & Excess Liability
Builder’s Risk

Contractor’s Pollution Liability

A Certificate of Insurance evidencing workers” compensation & employer’s liability, general and excess
liability and pollution liability msurance will be tssued to each Enrolled Party via WrapPortal. Other
documentation including forms, posting notices, etc., will be provided to each Enrolled Party.

OCIP Disclaimer

The OCIP is intended to provide broad coverages and high limits, to all Enrolled Contractors/Subcontractors.
The Owner does not warrant or represent that the OCIP coverages constitute an insurance program that
completely addresses the risks of the Contractors/Subcontractors. Prior to contract award, it is the
responsibility of all Contractors/Subcontractors to ensure that the OCIP coverages provided sufficiently
address their nsurance needs. Upon request, OCIP policies are available for review.
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3.1 Workers®’ Compensation and Employer’s Liability Insurance

Workers” Compensation and Employer’s Liability Insurance will be provided in accordance with
applicable state laws, to all Enrolled Contractors/Subcontractors, each as named insured, and issued
an individual policy reflecting the following Limits of Liability:

Coverage A — Workers’ Compensation

Liability imposed by the Workers’ Compensation and/or Occupational Disease statute of the
State of California or governmental authority having jurisdiction related to the work
performed on the Project.

Coverage B — Employers Liability

$1,000,000 Bodily Injury each Accident
$1,000,000 Bodily Injury by Disease — Policy Limit
$1,000,000 Bodily Injury by Disease — Each Employee

Contractor Deductible: None

Exclusions: The known exclusions for this coverage are listed 1n Section 10.0 — Known Policy
Exclusions. This 1s 2 summary and may not be exhaustive. The policy language may contain additional
exclusionary language, limitations or carve-backs that may not be identified in the list. It 1s the
responsibility of the Contractor/Subcontractor to review the policy for the complete details of all
exclusions.

Policy Term: The master policy effective date 1s October 1, 2021. The policy term 1s three years,
with automatic one-year renewals until the Project 1s completed. The policy 1s intended to remain in
effect for duration of the contractor’s contractual work. Warranty work and post contract repair work
1s excluded. The policy 1s intended to remain 1n effect for the length of the Project or the policy end
date, whichever comes first.

3.2 Commercial General Liability & Excess Liability Insurance

All Enrolled Contractors/Subcontractors are considered Named Insured under SEWUP’s Master
General & Excess Liability policies.  The Master Policies are available for review by
Contractors/Subcontractors, upon request to the Owner or the Program Administrator.

Primary Coverage: Total Limits for Bodily Injury and Property Damage

$125,000,000 Each Occurrence
$195,000,000 General Annual Aggregate — per Policy
$125,000,000 Products and Completed Operations Aggregate

= Ten (10) year Products and Completed Operations Extension after Notice of
Completion 1s filed by the Owner, or date Occupancy 1s taken with a single non-
reinstated aggregate limit.

Policy Forms: “Occurrence” Form
Contractor Deductible: None

Exclusions: This insurance does not provide coverage for products liability of any enrolled party for
any product manufactured, assembled or otherwise worked upon away from the Project Stte.
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The known exclusions for this coverage are listed in Section 10.0 — Known Policy FExclusions. This
1s a summary and may not be exhaustive. The policy language may contain additional exclusionary
language, limitations or carve-backs that may not be identified in the list. It 1s the responsibility of the
Contractor/Subcontractor to review the policy for the complete details of all exclusions.

Policy Term: The master policy effective date 1s October 1, 2021. The policy 1s intended to remain
in effect for the length of the Project or through October 1, 2026 at 12:01am, whichever comes first.

3.3 Builder’s Risk Insurance

The Builders Risk Master Policy names the Owner as named insured and enrolled
Contractors/Subcontractors as additional msured’s. This Master policy is available for review by
Contractors /Subcontractors, upon request to the Owner or the Program Administrator.

Primary Coverage: Builders Risk coverage will be in place during the Course of Construction at the
Project. Such msurance shall be written on a repair or replacement cost basts, subject to exclusions, sub
limits, property limitations and conditions. The policy covers materials, supplies, equipment, fixtures, or
machinery, which will become a permanent part of the building, or structure at the Project site specified,
limited to policy form, policy limit, and exclusions.

Deductible: A deductible, which shall be determined by the type of construction, will apply to each
occurrence. The deductible schedule s as follows:

New Construction & Renovation

e $10,000 - $50,000 deductible (depending on type of structure) for Wood Frame, Masonry
Non-Combustible or Joisted Masonry, and Fire Resistive / Non-Combustible.

e Up to $100,000 deductible for Water Damage to All Construction Classifications.

Contractor Deductible:  Contractor/Subcontractors shall be responsible for the applicable
deductible. The deductible shall apply to each occurrence and must be satisfied prior to payment of

the loss. The deductible shall not be reimbursed by the OCIP Insurance Program or the
District.

Exclusions: The known exclusions for this coverage are listed in Section 10.0 — Known Policy
Exclusions. This 1s 2 summary and may not be exhaustive. The policy language may contain additional
exclusionary language, limitations or carve-backs that may not be identified in the list. It 1s the
responsibility of the Contractor/Subcontractor to review the policy for the complete details of all
exclusions.

Policy Term: The policy term is the term of the project.

Note:

All Contractors’/Subcontractors’ shall be responsible for any loss or damage to their personal property.
This would include, but is not limited to, tools, equipment, mobile construction equipment, or matenials
NOT intended to be a permanent part of the building, whether owned, borrowed, used, leased, or rented
by any Contractor/Subcontractor. Any insurance purchased by the Contractors/Subcontractors, or self-
msurance, shall be the Contractors’/Subcontractors’ sole source of recovery in the event of a loss.

3.4 Contractor’s Pollution Liability Insurance

Contractor’s Pollution Liability is written on an “Occurrence” form under a master liability policy.
This Master policy 1s available for review by Contractors /Subcontractors, upon request to the Owner

8

Short Form Construction (Rev. June 2015) Page|57
OCIP SEWUP Forms and Manual; Section 00 61 17
STUDENT HOUSING



ComPTON COMMUNITY COLLEGE DISTRICT

or the Program Administrator. Certificates of Insurance will be provided to all enrolled
Contractors/Subcontractors, as named insured.

Primary Coverage: Bodily Injury or Property Damage from a pollution event as defined within the
policy form resulting from covered operations or completed operations.
Limits:

$15,000,000 Per Occurrence /$25,000,000 Policy Aggregate

Defense costs included within limits

Deductible: $10,000 Per Occurrence

Contractor/Subcontractor shall be liable, at its expense; to the extent claims payable are attributable
to their acts or omissions and/or the acts or omissions of its Subcontractors of any tier or any other
entity or person for whom it may be responsible. The deductible amount shall not be reimbursed by
the OCIP Insurance Program or the District.

Exclusions: The known exclusions for this coverage are listed in Section 10.0 — Known Policy
Exclusions. This 1s 2 summary and may not be exhaustive. The policy language may contain additional
exclusionary language, limitations or carve-backs that may not be identified in the list. It s the
responsibility of the Contractor/Subcontractor to review the policy for the complete details of all
exclusions.

Policy Term: The master policy effective date 1s October 1, 2019. The policy is intended to remain n
effect for the length of the Project or through October 1, 2025 at 12:01am, whichever comes first.

3.5 OCIP Certificates

All Enrolled Contractors/Subcontractors will recewve their own Workers’ Compensation policy.
Certificates of Insurance will be furnished for the General Liability, Excess Liability, Contractor’s
Pollution Liability, and Builder’s Risk coverages. These policies are available for review by the
Contractor/Subcontractor, upon request to the Owner or the Program Administrator. Such policies
or programs may be amended from time to time and the terms of such policies or programs are
incorporated herein by reference. Contractors/Subcontractors hereby agree to be bound by the terms
of coverage, as contained in such insurance policies and/or self-insurance programs.

4.0 Contractor Required Insurance

For any work under this contract, and until completion and final acceptance of the work by the Owner, the
Contractors/ Subcontractors shall, at their own expense, promptly furnish Certificates of Insurance and an Additional
Insured Endorsement acceptable to the Owner and Program Administrator. Copies should be provided to the Program
Administrator via WrapPortal, for both Project Site and Off Site operations, within ten (10) days after award of the
contract to all Contractors/ Subcontractors and prior to commencement of on-site activities.

All required msurance shall be maintained, without interruption, from the date of commencement of
on-site activities, until the date of the final payment or expiration of any extended period. Certificates
and additional mnsured endorsements shall provide not less than thirty (30) days prior written notice
to the Program Administrator, of any material change 1n the insurance, cancellation or non- renewal.

The OCIP places contractors and subcontractors into one of two main categories: Enrolled
Contractors or Ineligible (Excluded) Contractors.
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4.1 Verification of Required Insurance Coverages

A. Enrolled Contractor/Subcontractors:

e Certificates of Insurance must be provided, evidencing Workers’ Compensation &
Employer’s Liability, and General Liability, Excess/Umbrella Liability insurance for off-
site activities, and Automobile Liability msurance for on and off-site activities as per the
mnsurance specifications in the Contract.

Additional Insured Endorsements for Auto Liability. These endorsements must
name the District specifically as additional insured. If the msured’s policy has a
‘Blanket’ Additional Insured Endorsement and cannot name any entity, provide a copy
of the endorsement for our review.

B. Ineligible (Excluded) Contractors/Subcontractors:

e Certificates of Insurance must be provided, evidencing Workers’ Compensation &
Employer’s Liability, General Liability, Excess/Umbrella Liability and Automobile
Liability msurance for all activities including both on-site and off-site activities as per the
mnsurance specifications in the Contract.

Additional Insured Endorsements for General Liability and Auto Liability. These
endorsements must name the District specifically as additional insured. If the insured’s
policy has a ‘Blanket’ Additional Insured Endorsement and cannot name any entity,
provide a copy of the endorsement for our review.

Waiver of Subrogation for Workers Compensation and General Liability in favor of
the owner.

4.2 Contractor Maintained Insurance Coverage

*Indicates off-site required coverage / **Indicates off-site & on-site required coverage

A. Workers’ Compensation and Employer’s Liability Insurance*®
e Enrolled & Ineligible/Excluded Contractors

e Required limits on Certificate of msurance are as follows:

Subcontractors

Part 1: Workers Compensation California Statutory Benefits

Part 2: Employer’s Luability
$1,000,000 Bodily Injury each Accident
$1,000,000 Bodily Injury by Disease — Policy Limit
$1,000,000 Bodily Injury by Disease — Each Employee

e Ineligible/Excluded Subcontractors must also provide Waiver of Subrogation for
Workers Compensation in favor of the owner.
B. General Liability Insurance*

e Enrolled & Ineligible/Excluded Subcontractors

e Minimum Required limits of insurance are as follows:
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General/Prime
Contractor
$2,000,000 $1,000,000 Bodily Injury and Property Damage
$2,000,000 $1,000,000 Per Occurrence

$2,000,000 $1,000,000 General Aggregate

$2,000,000

Subcontractor

Products /Completed Operations

Aggregate
$2,000,000 $1,000,000 Personal/Adv. Injury Aggregate

$1,000,000

Itis recommended that the Designated Operations Covered by a Consolidated (Wrap-Up)
Insurance Program (CG 21 31 05 09) endorsement be added to your primary general
liability policy. This will ensure appropriate coverage for any off-site exposures associated
with this OCIP project.

. Automobile Liability Insurance¥*

Enrolled & Ineligible/Excluded Subcontractors

Must cover all vehicles owned by, hired by, or used on behalf of the
Contractors/Subcontractors for both Project Site and off-site operations with the
following minimum limits of Lability:

General /Prime Contractor ~ Subcontractor
$2,000,000 $1,000,000 Bodily Injury and Property Damage

. Professional Liability Insurance**

Enrolled & Ineligible/Excluded Subcontractors
If Subcontractor’s work requires design and/or design-assist services, or Subcontractor
performs professional services of any kind, Subcontractor shall purchase and maintain, at
its sole cost and expense, Professional Liability (Errors and Omissions) msurance for all
professional services provided.
Shall include full prior acts coverage sufficient to cover the services under this agreement,
with the following minimum limits of Lability:

$2,000,000 per Claim /Annual Aggregate
Deductible or self-insured retention amount must not be greater than $100,000 per clamm,
including coverage of contractual liability.
Must be maintained during the term of the contract and for so long as the msurance s
reasonably available as provided herein, for a period of ten (10) years after completion of
the services.

E. Environmental and Asbestos Abatement Coverages**

Ineligible Subcontractors

If Subcontractor’s scope of work involves the removal of asbestos, the
removal/replacement of underground tanks, or the removal of toxic chemicals and
substances, the Contractor/Subcontractor will be required to provide the following
minimum limits of liability, for such exposures subject to requirements and approval of
the Owner:
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$2,000,000 per Claim /Aggregate

F. Aircraft or Watercraft Liability Insurance*¥

e If any Subcontractor requires the use of Aircraft or Watercraft at the Project Site, the

Subcontractor shall purchase and maintain, or cause the operator of the Aircraft or
Watercraft to purchase and maintain, Aircraft or Watercraft hability insurance.
Must mnsure passengers and the General Public against personal injury, bodily injury or
property damage arising out of the ownership, maintenance, use or entrustment to others.
Includes Aircraft or Watercraft owned or operated by or rented or loaned to any msured.
Use includes operation and “loading or unloading”. Contractor/Subcontractor will be
required to provide the following minimum limits of hability, for such exposures subject
to requirements and approval of the Owner:

$5,000,000 per Claim/Aggregate

Please note, Drones are considered aircraft and coverage 1s expressly excluded from the

OCIP policies.

4.3 Certificates of Insurance

The Project must be identified on the Certificate of Insurance in the “Description of
Operations/Locations/Vehicles/Special Items” section. The Certificates of Insurance should name
District, as the Certificate Holder, as specified below:

Certificate Holder:

Insert District Name

c/o Statewide Educational Wrap Up Program (SEWUP)
2355 Crenshaw Blvd., Suite 200

Torrance, CA 90501

4.4 Additional Insured Endorsements

The Owner must be specifically named on the Schedule of an Additional Insured Endorsement,
under the section titled, “Name of Person or Organization”, as specified below:

e The District, CM, Architect, Inspector, the State of California, their officers,
employees, agents, volunteers and independent contractors as additional insureds.

All Contractors must provide an additional msured endorsement for automobile liability.

Ineligible /Excluded Contractors must provide an additional insured endorsement on both
the Automobile Liability and General Liability policies and a waiver of subrogation on
workers’ compensation.

Insert District Name

c¢/o Statewide Educational Wrap Up Program (SEWUP)
2355 Crenshaw Blvd., Suite 200

Torrance, CA 90501
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5.0 Contractor Responsibilities / Requirements

Throughout the course of the Profect, Subcontractors will be responsible for reporting and
maintaining certain records as outlined in this section.

All Subcontractors shall cooperate with, and require their tier Subcontractors to cooperate with, the
Owner and the Program Administrator, regarding administration and operation of the OCIP. Each
Subcontractor must include this document with their bid specifications to any and all
Subcontractors.

Responsibilities of Subcontractors:
= Enrolling in the OCIP and assuring all eligible tier subcontractors promptly enroll in the
OCIP, via WrapPortal, prior to the start of any work

Complying with the provisions of the OCIP Manual and cooperating in the administration
and operation of the OCIP

Including OCIP Provisions in all subcontracts, as appropriate

Identifying and removing from bid the cost of OCIP-provided insurance (by all eligible
contractors / subcontractors)

Providing each Subcontractor with a copy of the OCIP manual
Providing timely evidence of insurance to the SEWUP Department via WrapPortal
Notifying the SEWUP Department of all awarded subcontracts via WrapPortal

Maintaining and reporting monthly payroll records (by all eligible subcontractors) via
WrapPortal

Complying with the OCIP Administrator's requests for information
Complying with msurance, claim and safety procedures

Notifying OCIP Administrator immediately of any insurance cancellation or non renewal of
Contractor required insurance

Complying with the OCIP mnsurance policy requirements, including but not limited to, physical
audit of payroll records by the insurance company or its representatives.

5.1 Contractor Bids & Change Orders - Removing Insurance Costs

The Owner / School District provides insurance for all eligible, Enrolled Contractors/Subcontractors
for work performed at the project site(s). The Owner pay’s the insurance premiums for the OCIP
coverage’s described in this manual.

Contractors/Subcontractors who are eligible for enrollment in the OCIP are required to exclude the
cost of insurance that is provided by the OCIP, from its bid price for the proposed scope of
work at the project site(s).

Change orders should be priced by the Contractor / Subcontractor to exclude any costs of msurance
for coverage’s that are provided by the OCIP. It is the responsibility of the contractor to ensure that
their subcontractors of all tiers also exclude the cost of insurance
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5.2 Program Compliance

A. Participation in the OCIP is mandatory but not automatic. An Eligible contractor is
not enrolled until the Program Administrator receives and approves the following
items:

e Completed Contract Enrollment, for each awarded contract, within ten (10) days of
Contract Award and prior to commencement of On-site activities. Enrollments can
be completed and submitted electronically visiting www.keenanwrap.com

Certificates of Insurance, evidencing Insurance for Workers’ Compensation &
General Liability coverages for Off-Site locations, labor, and operations

Certificate of Insurance, including an Additional Insured Endorsement, naming the
Owner as an Additional Named Insured, for Automobile Liability for both Project
Site and Off-Site operations

e DPolicy Declarations pages, including proof of rates from your current policies

B. All Contractors/Subcontractors of all tiers shall cooperate with, and require their
Subcontractors to cooperate with, the Owner and the Program Administrator, in regard to the
administration and operation of the OCIP.

. All Contractors/Subcontractors further acknowledge and agree to comply fully and promptly
with such safety, loss control, and quality control rules, requirements, and directives as may
from time to time be promulgated by Owner, the Program Administrator and/or the OCIP
msurers or any of its or their respective consultants, agents, or representatives. Nothing in
this document or any other contract document or in the Project Insurance Manual, shall be
deemed to render Owner or any of its affiliates of any tier an employer of
Contractor/Subcontractor or any of its Subcontractors or any of its or their personnel or
employees. Failure to comply will be considered non-performance under the contract.

OCIP Enrollment completed through WrapPortal by the following deadline:

e Subcontractors (All Tiers): Within ten (10) days of Contract Award and prior to
commencement of On-site activities

All questions regarding enrollment compliance should be directed to the assigned OCIP
Administrator.

Any Subcontractor who enrolls in the OCIP after their start date will have to provide a No-Known-
Loss Letter to the Program Administrator, along with enrollment documentation.

For any work under this contract, and until completion and final acceptance of the work by the Owner,
the Subcontractors shall, at their own expense, promptly furnish Certificates of Insurance to the
Program Administrator before commencing work on the Project Site. Automobile Liability Insurance
must be maintained for both Project Site and off-site operations.

5.3 Confirmation of Enrollment & Evidence of OCIP Coverages

Upon review of completed enrollment, OCIP Administrator will acknowledge acceptance of the
Eligible Subcontractor into the Owner's OCIP, by issuing the following to each Enrolled Party:

e Confirmation Letter
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o  OCIP Certificates of Insurance
e Claims Kit, including DWC1 and MPN Notices

These documents, as 1ssued by the OCIP Administrator, will clearly identify the effective dates of the
OCIP coverages for the Contract. A separate Workers' Compensation policy will be 1ssued and sent
to each Enrolled Party.

Should an Enrolled Party perform work on several contracts /projects, an Enrollment Form must be
completed for each contract. The OCIP Administrator will 1ssue confirmation letters and certificates
of msurance to each Enrolled Party for each separate contract. However, only one mndividual Workers'
Compensation policy (that will apply to all contracts/projects) will be issued to each Enrolled Party.

Note:
Verify that the Workers’ Compensation effective date, listed on your OCIP Certificate of
Insurance, reflect the same date as your start date.

5.4 Payroll Reporting Compliance

Project Site Monthly Payroll Report Requirements

Project Site Monthly Payroll must be submitted to the Program Administrator by the 10
of each month via WrapPortal until the completion of the contract and i no event shall
be later than the 15 of each month. Payroll shall be reported only for labor performed at
the project jobsite.

Monthly Payroll Reporting s to begin from the enrollment effective date until the
completion of the contract or the policy end date.

Should no work be performed on the Project Site during a given month, each Enrolled
Party 1s required to submit a form stating that “Non-Performance.”

Payroll reporting must summarize the unburdened payroll by Workers’ Compensation
Class Code. Certified payroll is not a requirement of the OCIP and cannot be accepted.

If Monthly Payroll Reportt 1s not submitted to Program Administrator on a monthly basis,
the Construction Manager and/or Owner can withhold payment until the report is
recewved.

For those Enrolled Parties performing Work under multiple contracts, for each contract,
a Monthly Payroll Report is required each month until contract 1s finalized.

All reported project site monthly payroll reported from October through the end of
September 1s submitted by Program Administrator to the OCIP Insurance Carrter for
auditing.

Subcontractor shall to keep and maintain accurate and classified records of their payroll
for operations at the Project Site.

A carrier audit may be performed using the reported payroll and other supporting
documents. Contractor / Subcontractor agrees to cooperate with the OCIP msurance
carrier(s) or their 3 party auditors by responding to and providing documents as requested
in a timely manner.
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Workers’ Compensation Insurance Rating Bureau Requirements

e Payroll Reporting for Each Workers’ Compensation Policy Issued - Once an Eligible
Contractor/Subcontractor 1s enrolled into the OCIP, the Program Administrator will issue

a separate Workers’ Compensation Policy. All Enrolled Subcontractors will need to
comply with the rules and regulations of the California Workers Compensation Insurance
Rating Bureau (WCIRB). This requires each Enrolled Party to maintain payroll records
for each Contract under the policy issued. Such records will allocate the payroll by
Workers' Compensation classification(s) and exclude the excess or premium paid for
overtime (Le., only the straight-time rate will apply to overtime hours worked).
Insurance Company Payroll Audit - Each Enrolled Party must properly classify
payrolls, as these are reported to the rating bureau for calculation of future Experience
Modifiers for the Enrolled Party's firm. All Enrolled Parties shall make available for
mnspection and copying their respective company books, vouchers, contracts, documents,
and records, of any and all types, for physical mnspection by the auditors of the OCIP
msurance carrier(s) or Owner's representatives. Availability of records must be for a
reasonable time during the policy period, any extension, or during a final audit period, as
required by the OCIP Insurance Policies.

5.5 Contract Completion / Closeout Compliance

A. Contractor’s Completion Notice

e Contractor’s Completion Notice must be submitted to the Program Administrator via
WrapPortal, (www.keenanwrap.com) upon completion of contract work at the Project
Site, which includes punch list items, but not warranty or service contract work.

This form evidences all enrolled Contractors’/Subcontractors’ actual start and completion
dates, per each contract.

Completion Notice information i1s reported to OCIP Insurance carrier to confirm
coverage and payroll reporting requirements has ended for the contract.

6.0 Safety

It 1s the responsibility of each Subcontractor to maintain an environment free of recognized hazards.
All Subcontractors shall exercise reasonable care to prevent work-related injuries; property and
equipment damage at the Project, as well as minimize risk to the public and third-party property.

In the event of an accident, it shall be the responsibility of the employing and/or responsible
Subcontractor to see that injured workers or members of the public are provided immediate
medical treatment. All appropriate medical and claim forms must be filed in accordance with the
claim procedures developed for this Project by Keenan & Associates, hereinafter called “Program
Administrator.” This includes notification to the appropriate state authorities, if necessary.

The Program Administrator shall conduct periodic loss control surveys on behalf of the District.
These surveys will focus on evaluating the Subcontractors’ efforts to minimize loss, assist i identifying
loss exposures, and to recommend appropriate corrective measures. The Program Administrator 1s a
resource to supplement the safety and loss prevention activity of Subcontractors. Its loss control
survey activities or other activities of the Program Administrator and/or OCIP insurers do not n any
way relieve the Contractors/Subcontractors of their responsibilities for Project safety.
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6.1 Occupational Safety and Health Compliance

All Subcontractors are expected to comply with all applicable local, state, and federal occupational
safety and health. If additional safety and health requirements are set forth in the contract
specifications, all contractors shall comply with these requirements

In addition local, state, and federal occupational safety and health laws, the following
standards apply to all OCIP Enrolled and Non-Enrolled Contractors/Subcontractors.

6.2 Safety Orientation

2. Subcontractor employees shall be provided with a project specific safety ortentation prior
the start of the project. Ata minimum, the orientation will address the following items:

1. The District’s site safety requirements.
. Site specific safety hazards and protective measures for these hazards.
1. Emergency telephone numbers and procedures.
tv.  Local medical clinic/hospital information within the Medical Provider Network

(MPN).

Program Management

a. Each Subcontractors shall have the following safety programs:

1. Injury and Illness Prevention Plans
1. Hazard Communication Programs
1. Heat Illness Prevention Plans

b. Each Contractor/Subcontractor shall have an onsite competent person responsible for
occupational safety and health.

6.4 Site Safety

According to industry practices, it is the responsibility of contractors of all tiers to exercise reasonable
care to prevent work-related injuries; property and equipment damage at the project site, as well as
minimize risk to the third-party persons and property. Subcontractors of all tiers shall be expected
to comply with the following safety and loss control requirements:

a. All Subcontractors shall identify their contact person(s) to the General or Prime
Contractor.

All Contractors/Subcontractors shall follow District procedures for dealing with the
media.

At all times, hard hats shall be worn in the construction environment. Hard hats shall
meet the requirements of ANSI Z89.1. No modification to the shell or suspension s
allowed except when such changes are approved by the manufacturer.

100% protective eyewear with side shield protection is required while in the construction
environment, shop, or anytime eye hazards exist. Protective eyewear shall bear a legible
and permanent “Z87” logo to indicate compliance with applicable ANSI/ASSE
Standard.

All construction employees shall wear clothing suitable for the weather and work
conditions. At a minimum, this shall be short sleeved shirts, long pants, and leather or
other protective work shoes or boots.
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Alcohol 1s prohibited on District property at all times.

Contractors/Subcontractors will be required to respond to all District complaints about
objectionable levels of dust or noise and will be required to provide prompt and
appropriate abatement.

Construction personnel cannot enter District grounds other than the construction site
unless accompanied by District personnel and are allowed only “incidental” contact with
students. Violations of these requirements by any construction employee will result in a
mandatory background check of that employee — including fingerprinting — as required
by state law.

All prime contractors must attend the site-specific pre-construction meeting.

No sexual reference or preference shall be permitted on any piece of clothing or the
hardhat. Any employee observed disregarding this policy shall be removed from the job
site until further notice.

Contractors and subcontractors at all times shall keep premises free from debris such as
waste, rubbish, and excess materials and equipment caused by contract work.
Contractors and subcontractors shall not leave debris under, in, or about the premuses.
Upon completion of the contract work, contractors and subcontractors shall clean the
interior and exterior of the building or improvement including fixtures, equipment, walls,
floors, ceilings, roofs, window sills and ledges, horizontal projections, and any areas
where debris has collected so surfaces are free from foreign material or discoloration.
Contractors and subcontractors shall clean and polish all glass, plumbing fixtures, and
finish hardware and similar finish surfaces and equipment and contractor shall also
remove temporary fencing, barricades, planking and construction toilet and similar
temporary facilities from the site. No glass containers are permitted on the site.

Theft or willful damage to any property of the District, student, or other contractors will
be prosecuted fully.

. All Contractors/Subcontractors will advise non-English speaking employees in their
native language either i a written format or via an interpreter of these policies.

6.5 Mandatory 6’ Fall Protection

a. Contractor/Subcontractor employees shall be protected from fall exposures of 6 feet or
greater. Actwvities include but are not limited to:
1. Steel erection
1. Decking
ut. Roofing
. Framing
v. Scaffold work
vi. Work performed from ladders

The following exceptions apply only to framers and wood frame activities:

1. When installing or “rolling” the joists, Cal/OSHA fall protection requirements
shall govern.

1. When framers are walking/working on securely braced joists, rafters, or roof
trusses on center spacing not exceeding 24 inches, and more than ¢ from an
unprotected side or edge, they shall be considered protected from falls between
the joists, rafters, or roof trusses

c. A safety monitor as means of fall protection 1s prohibited.
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a.

Ladder jacks, lean-to, and prop-scaffolds are prohibited.

Contractor/Subcontractors are required to provide training to their employees who might
be exposed to a fall hazard prior to the exposure or upon hiring. This training shall be
documented and available for review.

Methods of fall protection include but are not limited to the following:
1. Railings
1. Covers for Floor, Roof, and Wall Openings
i1, Personal Fall Arrest Systems, Personal Fall Restraint Systems, and Positioning

Devices
rv. Controlled Access Zones

The design and construction of railings shall conform to the Cal/OSHA Construction
Safety Orders.

The use of wire ropes as top rails and intermediate rails of guardrail systems used for
perimeter protection, or at interior openings such as stairways and elevator shafts, shall be
installed in accordance with Cal/OSHA requirements. Additionally, wire ropes shall be
secured to each support and taut at all times. The maximum deflection of the top rail
when a load of 200 pounds 1s applied in any direction at any point of the top rail shall not
exceed 3 inches in one direction which includes the free hanging sag in the wire rope.

The minimum parapet height allowed for fall protection 1s 42 inches or greater.

Covers used to cover floor, roof, and wall openings shall be secured in place to prevent
accidental removal or displacement and shall be marked 1n accordance 1n accordance

with Cal/OSHA Construction Safety Orders.

Covers used to cover floor and roof openings shall be capable of safely supporting the
greater of 400 pounds or twice the weight of the employees, equipment and materials
that may be imposed on any one square foot area of the cover at any time.

Controlled access zones shall be defined by a control line or other means that restricts
access. Each line shall have a minimum breaking strength of 200 pounds. Signs shall be

posted to warn unauthorized employees to stay out of the controlled access zone.

. Control lines shall consist of ropes, wires, tapes, or equivalent materials. Control lines

shall be erected and supported in accordance with Cal/OSHA Construction Safety
Orders.

Scaffold Access/Egress. An internal ladder system with hatches and drop-down ladders
or temporary stairs shall be provided for safe access/egress on all scaffolds 20 feet or
greater in height. External straight ladders are prohibited on all scaffolds if it exposes a
user to a fall of 20 feet or greater in height.

6.6 Crane Safety

In accordance with Title 8, California Code of Regulations, section 5006.1, employers shall
only permit operators who have a valid certificate (license) of competency to operate
cranes. The operator shall have his license on his person, readily available for review.

All cranes used m lifting service, exceeding 3 tons rated capacity, and their accessory gear
shall not be used until the employer has ascertained that such equipment has been
certificated in accordance with Cal/OSHA as evidenced by current and valid documents.
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Certificates (annual and quadrennial) attesting to current compliance with testing and
examination standards shall be maintained, readily available for each crane.

The contractor shall provide an erection plan and procedure for erection of trusses and
beams over 25 feet long. The erection plan and procedure shall be prepared by a cwil
engineer currently registered i California. This plan and procedure shall be followed and
kept available on the job site.

6.7 Fire Prevention During Welding, Cutting, and Other Hot Work
2. Contractors engaged in welding and allied processes, heat treating, grinding, cutting,
thawing pipe, powder-driven fasteners, hot riveting, torch-applied roofing in conjunction
with the requirements of NFPA 241, and similar applications producing or using a spark,
flame, or heat shall adhere to National Fire Protection Association Standard 51B entitled
“Standard for Fire Prevention During Welding, Cutting, and Other Hot Work.”

6.8 Incident Investigation Requirements

a. The contractor shall perform thorough, n-depth investigations and evaluations of all
incidents. A formal incident investigation shall be conducted whenever any incident
occurs, including, without limitation, both non-injury mcidents and incidents involving
first aid. Additionally, near miss accidents and/or incidents must be reported and
undergo the same in-depth mvestigation, root cause analysis and lessons learned process.
The incident investigation report shall be e-mailed to Keenan and Associates within 5
working days.

Recommendations and lessons learned to prevent recurrence of incidents shall be
documented and communicated to all employees of contractor and subcontractors
through safety meetings

6.9 Return to Work:

The District and OCIP Carrier are committed to working with all Enrolled Contractors and
Subcontractors to promote the successful & timely return to work of injured employees following a
work-related injury. The purpose of this policy 1s to ensure that Enrolled Contractor/Subcontractor
employees who temporarily cannot return to their normal duties due to job-related injury or illness
but can safely perform transitional duties while recovering 1s offered appropriate transitional duties
for a limited time only.

2. An employee who has experienced a job-related injury requiring medical treatment must
provide a proper medical release prior to returning to work.

An employee who has been removed from the jobsite ambulatory must provide a proper
medical release prior to returning to work.

Each Enrolled Contractor/Subcontractor will cooperate with the OCIP Carrier to
facilitate the return to work of any injured employee capable of safely performing
transitional duties.

When the employee i1s released to transitional duties, it is the Enrolled
Contractor/Subcontractor’s responsibility to facilitate the mnjured employee's return to
work.
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The Enrolled Contractor/Subcontractor is fully expected to accommodate the injured
employee and facilitate the return to work.

It will be the responsibility of the Insurance Carrier’s Adjuster to maintain communication
with the treating physician and the Enrolled Contractor/Subcontractor to facilitate the
prompt return of an employee to full work status.

6.10 Conflicting Safety Requirements:

The District and SEWUP OCIP program place a very high value on project safety. Each may have
their own safety requirements that are very similar in nature. However, in the event the requirements
are in conflict or one 1s silent on a particular matter, then the requirement affording the greatest of
amount protection will control. For example, if the District’s Safety Program Requirements do not
mandate 6’ Fall Protection, then Section “6.5 Mandatory 6’ Fall Protection” contained in the SEWUP
Project Insurance Manual will control.

6.11 Noncompliance and Unsafe Practices

Owner or their representative shall have the authority to immediately cease any and all operation (s)
on the jobsite that 1s deemed by Owner or their representative to be unsafe to property or has the
potential to cause Bodily Injury, pursuant to Title VIII California Code of Regulation, Section 1511.
Any such cession of work shall not constitute recoverable delay or other contractual remedies for
liquidated damages and may expose the offending contractor to any such losses to the District or
other trades.

7.0 Claims Reporting

Accident/Claims Reporting Procedures - Overview

This section describes the basic procedures for reporting SEWUP claims: Workers” Compensation,
General Liability, Pollution Liability, and Damage to the Project (Builders Risk).

The OCIP Administrator provides an Accident Claims Reporting Guide to Enrolled
Contractors and Subcontractors. The Accident Claims Reporting Guide provides instructions and
necessary information for reporting a claim, including policy numbers and site location codes. This
manual includes the required claim forms and postings. Additional claim forms can be obtained
from the OCIP Administrator upon request.

7.1 Workers’ Compensation Claim Reporting & Procedures

If the injury requires a doctor (or medical office) visit or involves lost time, please follow the
procedures listed below.

Contractors’/Subcontractors’ on-site personnel must follow these procedures if any employee is
mnvolved in an accident or occurrence resulting in bodily injury or death:

The main responsibility for any Contractor and Subcontractor is first to see that the injured
worker receives immediate medical care. Immediately contact 911 for any serious, traumatic, and
life-threatening injuries.
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If an employee reports a work injury or illness that 1s minor and does not require a doctor visit or time
off from work, the supervisor should refer the employee to the nearest First Aid Treatment available
at the jobsite.

Call Liberty Mutual Insurance Company at 1-800-362-0000 or email them at
Cl.claimsreports@libertymutual.com to report the injury. Access the Workers” Compensation
Claimm Kit, sent to you by the Program Administrator, which contains forms to be completed by
employee and employer, as well as accident reporting guidelines. Have the following items ready when
reporting the claim:

o SEWUP Workers’ Compensation Policy Number (Provided at time of enrollment)
¢ SEWUP Site Location Code
Medical Provider Network (MPN)

Liberty Mutual Insurance, the Statewide Educational Wrap Up Program’s insurance carrier, has
implemented the following Medical Provider Network (MPN):

Liberty Mutual Insurance MPN

The above MPN is to be utilized for the medical treatment of injured employees, unless the
employee has pre-designated their medical provider prior to the date of loss. In emergency
situations, it is always recommended that the injured worker be treated at an emergency medical
facility first, and then sent to a physician in the Medical Provider Network (MPN).

MPN Regulations & Guidelines:

= California MPN rules and regulations require that the injured worker must recerve the
Full Written MPN Notification when an mjury 1s reported, or at the time of injury. The
English version 1s given to English speaking employees and the Spanish version 1s given
to Spanish speaking employees. The Full Written MPN Notification must also be given
to the injured worker when changing to and transferring open claims to the Gallagher

Bassett Platinum MPN.

The MPN regulations are silent about Employee Acknowledgement Letters. As an
employer, you have the right to use acknowledgement letters for your employees to sign

when you give your employee the Full Written MPN Notification.

An MPN Panel Card shall be posted at SEWUP Project Jobsite, Displaying the Name,
Address and a Map of Designated Medical Clinic close to the jobsite.

For locating participating medical providers within the Liberty Mutual Insurance
MPN, use your Internet Browser to access the below website, which will provide links
for locating a medical provider within the network by specialty and by location,

https:/ /lmi.co/LMnetworks

State Required Workers’ Compensation Forms

The Labor Code requires that an employee report any injury immediately to the employer. There are
essential requirements for both the employer and employee to perform, once the injury has actually
been reported.

The Labor Code provides for possible penalties to be assessed if the following time lines are not met:

e DProvision of the Employee Claim Form, DWC-1; report within one (1) working day of the
employer’s knowledge of a disability or injury beyond first aid. Each employer 1s responsible for

Short Form Construction (Rev. June 2015) Page|71
OCIP SEWUP Forms and Manual; Section 00 61 17
STUDENT HOUSING



ComPTON COMMUNITY COLLEGE DISTRICT

providing this form to an injured employee. Should the employee not be available for hand
delivery, mail the DWC-1 to the employee at their home address.

Provision of the Employer’s Report of Injury, Form 5020; report, within five (5) days of
knowledge, every occupational injury or illness which results in lost time beyond the date of the
incident, or requires medical treatment at a medical facility. In addition, every serious illness/imjury
or death must be reported immediately by telephone or fax to the nearest office of the California

Division of Occupational Safety and Health.
7.2 General Liability Claim Reporting

Contractors /Subcontractor must immediately report all known or suspected First Party, Third Party
or Pollution Liability incidents occurring at the Project Site involving bodily injury, death, or any
damage to property to the following:
o Keenan & Associates - 1-310-212-0363 x.2011. Have the following information ready when
reporting claim

e SEWUP General Liability Policy Number

o SEWUP Site Location Code
¢ Program Admmistrator (SEWUP) — Email: SEWUP@keenan.com, Phone: (800) 654-8102.

Notice of Occurrence - Accident/Incident Report may be email or faxed.

Note:
Always take appropriate emergency measures to prevent additional injury or damage, including contacting
police and fire authorities as required by law.

7.3 Builder’s Risk Claim Reporting

Contractors/Subcontractors must immediately report all property damage to your work or work of
any other Contractor/Subcontractor at the Project Site, to the following:

o [Keenan & Associates - 1-310-212-0363 x.2011Ace USA Property Claims — Email:
Propertyfirstnotices(@acegroup.com, Phone: (800) 433-0385, or Fax: (302) 467-7855

¢ Program Administrator (SEWUP) — Email: SEWUP(@keenan.com, Phone: (800) 654-8102.

Note:
Always take appropriate emergency measures to prevent additional injury or damage, including contacting
police and fire authorities as required by law.

7.4 Contractor’s Pollution Liability Claim Reporting

Contractors /Subcontractors must immediately report all third party accidents related to a known or
suspected pollution incident at the Project Site involving bodily injury, death, or any damage to
propetty to the following:

o Keenan & Associates - 1-310-212-0363 x.2011. Arch Specialty Insurance - Telephonic Reporting
- 1-877-265-5186

s Program Administrator (SEWUP) — Email: SEWUP@keenan.com, Phone: (800) 654-8102.
7.5 Automobile Claim Reporting

NO coverage 1s provided for automobile accidents under the OCIP. It 1s the sole responsibility of
each Contractor and Subcontractor to report claims involving their automobiles to their own

1nsurance carrier.

23
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7.6 Instructions and Procedures — Litigation Papers, Legal Documents,
etc.

If your firm is served with a lawsuit arising out of your involvement with the Owner’s Project, or if
recetpt of litigation papers or legal documents 1s your first notice of a claim, forward to the following:

e Program Administrator (SEWUP) — Email: SEWUP(@keenan.com, Phone: (800) 654-8102
7.7 Investigation Assistance/Confirmation of Claim Receipt

All Contractors/Subcontractors will assist in the investigation of any accident or occurrence involving
injury to persons or property. All Contractors/Subcontractors must cooperate with the companies
mnvolved in adjusting any claim by securing and giving evidence and obtaining the participation and
attendance of witnesses required for the investigation and defense of any claim or suit.

Upon receipt of the claim or incident from the Contractor, the respective OCIP nsurance carrier will
send a claims acknowledgment letter with the assigned claims file number. Always cooperate with the
Owner or the OCIP insurer representatives in the accident investigation.

8.0 Required Project Forms

e 8.1 First Report of Injury (5020)
8.2 Workers’ Compensation Claim Form (DWC-1)

8.3 Notice of Occurrence - Accident/Incident Report — General Liability, Pollution,
Builders Risk
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8.1 First Report of Injury (5020)

District Name:

Project Name:

State of California PLEASE COMPLETE (TYPE, IF POSSIBLE). MAIL TWO COPIES TO: OSHA CASE NO.
EMPLOYER’S REPORT
OF OCCUPATIONAL
INJURY OR ILLNESS

Any person who makes or causes to be made any NOTICE: Califoria law requires employers to report within five days of knowledge every occupational injury or liness
aterial or wh!eh results in lost time beyond the date of the incident OR requires medical treatment beyond first aid.  If an
material representation for the purpooe of i or dies as a resull of a previously reported injury or iliness, the employer must file within five days
denying workers efits or of an amended report Indicating death. In adaition, svery sefous Iliness/injury or death must be reported
of guilty of a lelony. immediately by telephone or telegraph 1o the nearest offics of the Califomia Division of Occupational Safely and Health
1. FIRM NAME 1A. POLICY NUMBER DO NOT USE
THIS COLUMN

[0 FATALITY

2. MAILING ADDRESS (Number and Street, City, ZIP) 2A. PHONE NUMBER Case No.

3. LOCATION, IF DIFFERENT FROM MAILING ADDRESS (Number and Street, City, ZIP) 3A. LOCATION CODE Ownership

4. NATURE OF BUSINESS, e g.. painting contractor, wholesale grocer, sawmill, hotel, etc 5. STATE UNEMPLOYMENT INSURANCE Industry
ACCT NUMBER

Im<OorTv=m

6. TYPE OF EMPLOYER Oceupation
SCHOOL OTHER
O PRIVATE O STATE a ciry O COuNTY O oisT, O GOV. - SPECIFY
7. EMPLOYEE NAME 8. SOCIAL SECURITY NUMBER S. DATE OF BIRTH (mm dd yy)

10 HOME ADDRESS (Number and Street, City, ZIP) 10A PHONE NUMBER Age

T 5EX 2. OCCUPATION (Regular Job Wie — NO inilials, abbrevialions of numbers) | 13 DATE OF HIRE (mm dd yy) Dally Hours

1 e [ eemnce

4 EMPLOYEE USUALLY WORKS 14A  EMPLOYMENT STATUS 14B Under whal class code of Days/week
{(check applicable status at time of injury) your policy were wages
hours days assigned
per day per week regular part
___fulltime ____time  temp. __seasonal
15 GROSS WAGES/SALARY 16 OTHER PAYMENTS NOT REPORI’ED AS WAGESISBIﬂry {e.g., lips, meals, |odgi|‘g. Weekly Hours
" eR overtime, bonuses, stc.)? [0 YES § O N

77 DATE OF INJURY OR ONSET | 18 TIME INJURY [LLNESS OCCURRED | 19 TIME EMPLOYEE BEGAN WORK | 20, IF EMPLOYEE DIED, WoeKly Wage
OF ILLNESS (mm ad yy) DATE OF DEATH (mm
AM, PM AM PM. ddyy)
77 UNABLE TO WORK FOR AT LEAST ONE 32 DATE LAST WORKED 23 DATE RETRUNED 10 4. TF STILL OFF WOR] County
FULL DAY AFTER DATE OF INJURY (mm dd yy) WORK (mm dd yy) CHECK THIS BOX

E
M
P
L
o
Y
E
E

O YEs

5. PAID FULL WAGES FOR DAY _ | 26. SALARY BEING CONTD? | 27. DATE OF EMPLOYER'S KNOWLEDGE | 20.DATE EMPLOYEE WAS Naturs of Injury

OF INJURY OR LAST DAY NOTICE OF INJURY/ILLNESS (mm dd yy) PROVIDED EMPLOYEE CLAIM
WORKED [0 YES O NO O ves 0 no FORM (mm dd yy)

29. SPECIFIC INJURY/ILLNESS AND PART OF BODY AFFECTED, MEDICAL DIAGNOSIS, if avallabls , 6.0., §6C0NG 060ree burns on right arm, Part of Body

tendonitis of left slbow, lead poisoning

30, LOCATION WHERE EVENT OR EXPOSURE OCCURRED (Number and Street, City) 30A COUNTY 30B. ON EMPLOYER'S PREMISES Source

O Yes O No

31 DEPARTMENT WHERE EVENT OR EXPOSURE OCCURRED, &.g. shipping department, machine shop. 2. OTHER WORKERS INJURED/
ILL IN THIS EVENT?

AO <FICCZ—

33. EQUIPMENT, MATERIALS AND CHEMICALS THE EMPLOYEE WAS USING WHEN EVENT OR EXPOSURE OCCURRED, &.g., acetylens, welding Sec. Source
torch, farm tractor, scaffold

34. SPECIFIC ACTIVITY THE EMPLOYEE WAS PERFORMING WHEN EVENT OR EXPOSURE OCCURRED, e g., welding seams of metal forms, Extent of Injury
loading boxes into truck

35 HOW INJURY/ILLNESS OCCURRED. DESCRIBE SEQUENCE OF EVENTS SPECIFY OBJECT OR EXPOSURE WHICH DIRECTLY PRODUCED THE
INJURYZILLNESS (e.g., worker steppad back to inspect work and slipped on scrap material. As he fell, he brushed against frash weld and bumed right hand). USE
SEPARATE SHEET IF NECESSARY

womzrr =

36. NAME AND ADDRESS OF PHYSICIAN (Number and Street, City, ZIP) 38A. PHONE NUMBER

37 IF HOSPITALIZED AS AN INPATIENT, NAME AND ADDRESS OF HOSPITAL (Number and Street, City, ZIP) 37A. PHONE NUMBER

COMPLETED BY (iype or prind) SIGNATURE
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8.2 Workers’ Compensation Claim Form (DWC-1)
Formmularo de Reclamo de Compensacion paza Trabajadores (DWC 1) y Notificacion de Posible Elegibilidad

If you are injured or become ill, either physically or mentally,
because of your job, including injuries resulting from a workplace
crime, you may be entitled to workers' compensation benefits.
Attached is the form for filing a workers’ compensation claim
with your employer. You should read all of the information
below. Keep this sheet and all other papers for your records.
You may be eligible for some or all of the benefits listed
depending on the nature of your claim. If required you will be
notified by the claims administrator, who is responsible for
handling your claim, about your eligibility for benefits.

To file a claim, complete the “Employee” section of the form,
keep one copy and give the rest to your employer. Your employer
will then complete the “Employer” section, give you a dated
copy, keep one copy and send one to the claims administrator.
Benefits can’t start until the claims administrator knows of the
mjury, so complete the form as soon as possible.

Medical Care: Your claims administrator will pay all reasonable
and necessary medical care for your work injury or illness.
Medical benefits may include treatment by a doctor, hospital
services, physical therapy, lab tests, x-rays, and medicines. Your
claims administrator will pay the costs directly so you should
never see a bill. For injuries occurring on or after 1/1/04, there
is a limit on some medical services.

The Primary Treating Physician (PTP)is the doctor with the
overall responsibility for treatment of your injury or illness.
Generally your employer selects the PTP you will see for the first
30 days, however, in specified conditions, you may be treated by
your predesignated doctor. If a doctor says you still need
treatment after 30 days, you may be able to switch to the doctor
of your choice. Special rules apply if your employer offers a
Health Care Organization (HCO) or after 1/1/05, has a medical
provider network. Contact your employer for more information.
If your employer has not put up a poster describing your rights
to workers' compensation, you may choose your own doctor
immediately.

Within one working day after an employee files a claim form, the
employer shall authorize the provision of all treatment, consistent
with the applicable treating guidelines, for the alleged injury and
shall continue to provide treatment until the date that liability for
the claim is accepted or rejected. Until the date the claim is
accepted or rejected, liability for medical treatment shall be
limited to ten thousand dollars ($10,000).

Disclosure of Medical Records: After you make a claim for
workers' compensation benefits, your medical records will not
have the same privacy that you usually expect. If you don’t agree
to voluntarily release medical records, a workers” compensation
judge may decide what records will be released. If you request
privacy, the judge may "sea" (keep private) certain medical
records.

Payment for Temporary Disability (Lost Wages): If you can't
work while you are recovering from a job injury or illness, you
will receive temporary disability payments. These payments may
change or stop when your doctor says you are able to retumn to
work. These benefits are tax-free. Temporary disability payments
are two-thirds of your average weekly pay, within minimums and
maximums set by state law. Payments are not made for the first
three days you are off the job unless you are hospitalized
overnight or cannot work for more than 14 days.

Si Ud. se lesiona o se enferma, ya sea fisica o mentalmente, debido a su
trabajo, incluyendo lesiones que resulten de un crimen en el lugar de
trabajo, es posible que Ud. tenga derecho a beneficios de compensacién
para trabajadores. Se adjunta el formulario para presentar un reclamo de
compensacién para trabajadores con su empleador. Ud. debe leer toda
la informacién a continuacién. Guarde esta hoja y todos los demis
documentos para sus archivos. Es posible que usted relina los requisitos
para todos los beneficios, o parte de éstos, que se enumeran, dependiendo
de la indole de su reclamo. Si se requiere, el/la administrador(a) de
reclamos, quien es responsable del manejo de su reclamo, le notificard a
usted, lo referente a su elegibilidad para beneficios.

Para presentar un reclamo, complete la seccién del formulario designada
para el “Empleado”, guarde una copia, y déle el resto a su empleador.
Entonces, su empleador completari la seccién designada para el
“Empleador”, le dard a Ud. una copia fechada, guardard una copia, y
enviard una al/a la administrador(s) de reclamos. Los beneficios no
pueden comenzar hasta, que el/la administrador(a) de reclamos se entere
de la lesidn, asf que complete el formulario lo antes posible.

Atencién Médica: Su administrador(a) de reclamos pagard toda la
atencién médica razonable y necesaria, para su lesién o enfermedad
relacionada con el trabajo. Es posible que los beneficios médicos incluyan
el tratamiento por parte de un médico, los servicios de hospital, la terapia
fisica, los andlisis de laboratorio y las medicinas. Su administrador(a) de
reclamos pagari directamente los costos, de manera que usted nunca verd
un cobro. Para lesiones que ocurren en o después de 1/1/04, hay un limite
de visitas para ciertos servicios médicos.

El Médico Primario que le Atiende-Pnmary Treating Physician

PTPes el médico con toda la responsabilidad para dar el tratamiento para
su lesion o enfermedad. Generalmente, su empleador selecciona al PTP
que Ud. Verd durante los primeros 30 dias. Sin embargo, en condiciones
especificas, es posible que usted pueda ser tratado por su médico pre-
designado. Si el doctor dice que usted aiin necesita tratamiento después de
30 dias, es p