Admissions & Records

1111 E. Artesian Blvd.
Compton, CA 90221
ompton (310) 900-1600 ext.2050
College Submit Petition to:

Course Time Conflict Petition settionsecompton.ea

Title 5 Section 55007: Multiple and Overlapping Enroliments

A district may not permit a student to enroll in two or more courses where the meeting times for the courses
overlap, unless the district has established and incorporated into its attendance accounting procedures adopted
pursuant to section 58030 a mechanism for ensuring that the following requirements are satisfied:

1. The student provides valid justification of the need for the overlapping schedule;

2. The student must make up the overlapping hours at some time during the same week under supervision of
the instructor of the course.

3. The faculty member and Division Dean must approve the time make-up schedule;

4. The Admissions and Records will maintains documentation describing the justification for the
overlapping schedule and showing that the student made up the hours of overlap in the course partially
or wholly not attended as scheduled at some other time during the same week under the supervision of
the instructor of the course.

STEP I: TO BE COMPLETED BY STUDENT

Student Name Student ID Number

Semester Year

List Overlapping Classes: Maximum overlapping time is 10 minutes. Classes overlapping by more than 10 minutes will be denied.

SECTION COURSE NAME BEGIN/END DATES DAYS OF TIMES OF INSTRUCTOR CHECK CLASS WEEKLY TIME
NUMBER OF CLASS CLASS CLASS FOR TIME MAKE UP| TO BE MADE UP
Example:
12345 MATH 105 8/22/20 — 12/11/20 MW 10:00AM-12:35AM | V. Jones X 5 minutes
Example:
54321 ENGL 101 8/22/20 — 12/11/20 MW 8:00AM-10:05AM | J. Doe

Justification for the request (Note: Scheduling convenience is not sufficient justification. Attach
additional pages if necessary.)

|:| I acknowledge that Admissions and Records will send information regarding my Course Time Conflict Petition to my
Compton College email.

|:| I acknowledge that this petition must be submitted to Admissions and Records (signed by the instructor, Dean, myself)
BEFORE THE LAST DAY TO ADD THE CLASS or it may be denied.

Student's Signature Date
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STEP 1l: TO BE COMPLETED BY INSTRUCTOR OF OVERLAPPING CLASS

Specify how the student will make up the weekly missed time during the same week which the class hours and content are
missed:

STEP lll: TO BE COMPLETED BY INSTRUCTOR OF OVERLAPPING CLASS
Name of Instructor:

A. As an instructor of the overlapping class, | understand that | am required under California Title 5 Regulation
55007, to provide documentation “that the student made up the hours of overlap.”
Instructor Initials

B. | will meet with the student weekly on the dates and times (start and end times) shown on the attached log
(beginning with first meeting through end of semester). Instructor Initials

C. 1 will submit the detailed log, complete with my signature and that of the student on the last day of the
semester to Director of Admissions and Records. Instructor Initials

D. lunderstand that the completed and signed log is an official record of attendance and must be submitted to
Director of Admissions and Records by the last day of the semester. Instructor Initials

Signature of Instructor of Overlapping Class Date

STEP Ill: TO BE COMPLETED BY DIVISION DEAN

Approved Denied

Division Dean's Signature Date

STEP IV: RETURN COMPLETED PETITION TO ADMISSIONS AND RECORDS

OFFICE USE ONLY

A&R Processing Information:

Received by Date
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LOG OF MEETINGS - OFFICIAL RECORD OF ATTENDANCE
TO BE SUBMITTED TO DRECTOR OF ADMISSIONS AND RECORDS

Student Name Student ID Number

Class: CRN#: Term: Year: 20

Total make-up hours/time needed:

The overlapping instructor must document all made up minutes/hours. Student and instructor will sign the form
following each weekly meeting. Instructor will submit the form to the Director of Admissions and Records on the
last day of the semester. Once completed and signed, this log will be the official record of attendance and be
kept on file by Admissions and Records for three years (for auditing purposes).

Course: Semester: Year: Instructor:

Date of Start End

Week Meeting Time Time

Minutes*® Signature of Student Signature of Instructor

Example: . )
01/30/2023 2:30 2:35 5

10

11

12

13

14

15

16

*Minutes must be at least equal to the overlapping minutes missed during the semester. Use more pages if necessary.

| have reviewed the log and verified that the student has made up all missed time

Instructor's Signature Date

Page 3 of 3
Page 1 & 2-A&R, Page 3-Instructor log, to be submitted to A&R upon completion
Compton College - Course Time Conflict Petition




	STEP I: TO BE COMPLETED BY STUDENT
	Justification for the request (Note: Scheduling convenience is not sufficient justification. Attach additional pages if necessary.)
	Student's Signature Date

	STEP II: TO BE COMPLETED BY INSTRUCTOR OF OVERLAPPING CLASS
	STEP III: TO BE COMPLETED BY INSTRUCTOR OF OVERLAPPING CLASS
	Name of Instructor: ______________________________________
	STEP III: TO BE COMPLETED BY DIVISION DEAN
	Approved
	Denied

	STEP IV: RETURN COMPLETED PETITION TO ADMISSIONS AND RECORDS
	LOG OF MEETINGS – OFFICIAL RECORD OF ATTENDANCE
	Course:   Semester:   Year:   Instructor:


	STEP I TO BE COMPLETED BY STUDENT: 
	undefined: 
	Year: 
	Student ID Number: 
	54321Row1: 
	ENGL 101Row1: 
	82220  121120Row1: 
	MWRow1: 
	800AM1005AMRow1: 
	J DoeRow1: 
	XRow2: 
	5 minutesdayRow2: 
	54321Row2: 
	ENGL 101Row2: 
	82220  121120Row2: 
	MWRow2: 
	800AM1005AMRow2: 
	J DoeRow2: 
	XRow3: 
	5 minutesdayRow3: 
	additional pages if necessary 1: 
	additional pages if necessary 2: 
	additional pages if necessary 3: 
	I acknowledge that Admissions and Records will send information regarding my Petition for Overlapping Classes to my: 
	I acknowledge that this petition must be submitted to Admissions and Records signed by the instructor Dean myself: Off
	BEFORE THE LAST DAY TO ADD THE CLASS or it may be denied: 
	Date: 
	missed 1: 
	Name of Instructor: 
	I will meet with the student weekly on the dates and times start and end times shown on the attached log: 
	Instructor Initials: 
	Instructor Initials_2: 
	Instructor Initials_3: 
	Date_2: 
	Approved: 
	undefined_3: Off
	Denied: 
	undefined_4: Off
	Date_3: 
	Received by: 
	Student Name: 
	Student ID Number_2: 
	Class: 
	CRN: 
	Term: 
	Course: 
	Semester: 
	Year_2: 
	Instructor: 
	Example 0130151: 
	2301: 
	2351: 
	51: 
	Signature of Student1: 
	Signature of Instructor1: 
	Example 0130152: 
	2302: 
	2352: 
	52: 
	Signature of Student2: 
	Signature of Instructor2: 
	Example 0130153: 
	2303: 
	2353: 
	53: 
	Signature of Student3: 
	Signature of Instructor3: 
	Example 0130154: 
	2304: 
	2354: 
	54: 
	Signature of Student4: 
	Signature of Instructor4: 
	Example 0130155: 
	2305: 
	2355: 
	55: 
	Signature of Student5_2: 
	Signature of Instructor5_2: 
	Example 0130156: 
	2306: 
	2356: 
	56: 
	Signature of Student6: 
	Signature of Instructor6: 
	Example 0130157: 
	2307: 
	2357: 
	57: 
	Signature of Student7: 
	Signature of Instructor7: 
	Example 0130158: 
	2308: 
	2358: 
	58: 
	Signature of Student8: 
	Signature of Instructor8: 
	Example 0130159: 
	2309: 
	2359: 
	59: 
	Signature of Student9: 
	Signature of Instructor9: 
	Example 01301510: 
	23010: 
	23510: 
	510: 
	Signature of Student10: 
	Signature of Instructor10: 
	Example 01301511: 
	23011: 
	23511: 
	511: 
	Signature of Student11: 
	Signature of Instructor11: 
	Example 01301512: 
	23012: 
	23512: 
	512: 
	Signature of Student12: 
	Signature of Instructor12: 
	Example 01301513: 
	23013: 
	23513: 
	513: 
	Signature of Student13: 
	Signature of Instructor13: 
	Example 01301514: 
	23014: 
	23514: 
	514: 
	Signature of Student14: 
	Signature of Instructor14: 
	Example 01301515: 
	23015: 
	23515: 
	515: 
	Signature of Student15: 
	Signature of Instructor15: 
	Example 01301516: 
	23016: 
	23516: 
	516: 
	Signature of Student16: 
	Signature of Instructor16: 
	Date_4: 
	Text1: 
	Text2: 
	Text3: 
	Text6: 
	Text7: 


